
 

TO WHOM IT MAY CONCERN: 

Attached please find a Vendor Application, Commodity List, Disclosure Affidavit and Form W-9. 

Please fill out the Vendor Application, Disclosure Affidavit, Form W-9 and check off the Commodity List and 
return to: 

PURCHASING DIVISION 
P.O. BOX 110040 
HIALEAH, FL 33010 

Thank you, 

CITY OF HIALEAH, FLORIDA 
PURCHASING DIVISION 

Carlos Hernandez 
Mayor 

Paul B. Hernandez
Council  President

Oscar De la Rosa 
Council Vice-President

         Council Members 
Katharine Cue-Fuente

Jacqueline Garcia-Roves
Monica Perez

Jesus Tundidor
Carl Zogby

  City of Hialeah 

501 Palm Avenue, Hialeah, Florida ꞏ 33010-4719 
www.hialeahfl.gov 



City of Hialeah
Purchasing Division

Vendor Application

Phone #: (305) 883-5865

Fax #: (305) 883-5871

Name of Business

Please Type or Print (in ink) the items requested below which are necessary to identify your business and 

place you on the Bidders List.

Name of Entity, Individual(s), Partners or Corporation

Doing Business As (if same as above, leave blank)

Tax ID Number

Business Address

City State Zip Code

Telephone Numbers

( _____ ) ______ - _________

( _____ ) ______ - _________

Business:

Other:

Type of Business

Corporation

Partnership

Sole Proprietorship (One Individual Owner)

Non- Profit

Other (Specify):

Over please  ...

Mailing Address (if different)

City State Zip Code

If Other (specify)

City State Zip Code

Payment Address (if different )

( _____ ) ______ - _________Fax:



Occupational License

City of Hialeah Occupational 

License Number (if applicable)

Contact Person

First Name M.I. Last Name

Title

Principals and Ownership (Names, titles and % ownership if any.)

First Name M.I. Last Name Ownership

%

%

%

%

%

Owner

President

Vice President

Treasurer

Secretary

Relationship to City of Hialeah

Are any of the owners or principals in the firm a City of

Hialeah employee?

Yes No

If “Yes”, enter that person’s name and Social Security 

Number.

Name: ____________________________________________

SSN: ___ ___ ___ - ___ ___ - ___ ___ ___ ___

Bonding

Have you been required to obtain 

Bonding in the last year? 

Indicate the highest amount of any 

single bond obtained:

$ _______________________________

Yes No

Classification of Employees

Professional / Managerial

Technical

Clerical / Administrative

Craftsmen and / or Laborer

Total (Add the above numbers)

Number of

Non-Minorities

Number of

Minorities

Total In

Class

+

+

+

+

+

=

=

=

=

=

Next page...

Email



Primary Business Classification

Manufacturer or Producer

Prime Contractor

Sub Contractor

Retailer

Services

Other (Specify)   ___________________________

Authorized Distributor for

Brand Name or Manufacturer

Other Affiliate

Parent Company Subsidiary

Name of Firm

Street Address

City  State  Zip Code

Minority

Yes No

Are you a minority owned

business?

Largest Single Job

What is the dollar volume of the largest single job you have done in the 

past year?

$1.00 - $250.00

$251.00 - $5,000.00

$5,001.00 - $10,000.00

$10,001.00 - $50,000.00

over - $50,000.00



CITY OF HIALEAH 

COMMODITIES 

Please check off all commodities that you would like your company listed under. 

- A - 

 Accounting Services

 Advertising

 Advertising Specialties /
Promotional Items 

 Aerial Photography

 Air Compressors & Accessories

 Air Conditioning Parts, Service, &
Installation (see also HVAC) 

 Ammunition

 Appliances

 Appraisals

 Arbitration

 Architectural Services

 Artificial Turf

 Arts & Craft Goods & Supplies

 Asbestos Consultants

 Asphaltic Concrete (see also
Roadway Reconstruction) 

 Asset Management

 Athletic & Physical Fitness
Equipment (see also Sporting Goods) 

 Auction Services

 Audio-Visual Equipment & Supplies

 Audit Services

 Auto – Paint & Body Shop /
Collision 

 Auto & Truck Parts

 Auto & Truck Repair Service

 Auto & Truck Upholstery

 Automobiles / Lease & Rental

 Automobiles / Purchase

 Automotive Shop Equipment

 Awnings

- B – 

 Background Investigation

 Badges - ID & Promotional

 Banking Services

 Barricades & Traffic Control
Equipment 

 Batteries - Auto, Truck & Equipment

 Batteries - Dry Cell & Rechargeable

 Bedding, Mattresses, Pillows

 Benefit Plan Administration

 Billing Services

 Bleachers

 Blue Print Machine, Supplies, and
Reproduction Equipment 
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 Boats

 Building Materials & Supplies

- C – 

 Cabinets

 Carpentry Contractors

 Carpet & Carpeting Supplies

 Cash Registers, Business Machines

 Ceilings - Acoustical

 Charter School Management

 Computer Equipment, Supplies, and
Software 

 Concrete - Ready Mixed & Poured

 Concrete Products

 Construction Equipment

 Consulting Services

 Copy Machines

- D – 

 Data Processing Equipment &
Supplies 

 Data Processing Service

 Debris Removal (see also Lot
Clearing) 

 Debt Collection

 Demolition

 Dictation Equipment

 Document Scanning

 Document Shredding

 Doors & Hardware

 Drafting Supplies

 Drugs

 Dry Cleaning

 Drywall Contractors

- E – 

 Educational Services

 Electric Vehicles

 Electrical Contractor

 Electrical Supplies & Equipment

 Electronic Citation Systems

 Electronic Components / Equipment

 Electronic Supplies

 Elevator Maintenance & Supplies

 Embroidered Emblems (see also
Uniforms) 

 Employee Screening Services

 Energy Conservation Equipment &
Supplies 

 Engineering Services

 Entertainment

 Environmental Services

 Equestrian / Riding Gear & Supplies

 Equipment Maintenance - Other than
Office 

 Erosion Control
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 Exterminating Services (see also Pest
Control) 

- F – 

 False Alarm Billing Collection

 Fans, Blowers, Ventilation
Equipment 

 Fasteners

 Fencing

 Fertilizers, Soil Conditioners

 Filing Systems & Equipment

 Filters – Air

 Financial Advisor

 Financial Services

 Fire Alarm

 Fire Extinguishers

 Fire Fighting Equipment

 Fire Hose

 Fire Protection Equipment

 Fire Sprinklers

 Fire Stopping

 Fire Works

 First Aid Supplies & Equipment (see
also Medical Supplies) 

 Flag Poles

 Flags

 Flooring (see also Tile)

 Florists Supply

 Food Service & Catering

 Food Service Equipment

 Footwear – Boots

 Forensic Accounting

 Forklift Sales & Service

 Foundation (Construction)

 Frames

 Fraud Prevention

 Fuel Dispensing Equipment

 Fuel Station Renovation

 Furniture - Office

- G – 

 Gas – Medical and Others

 Gasoline & Diesel Fuel

 General Contractors

 Generators

 Glass & Glazing Supplies

 Golf Carts

 Golf Course Maintenance

 Golf Equipment & Supplies

 Graphic Design

 Grass Seed & Sod

 Guns & Weapons

- H – 

 Hardware, Tools, Accessories, and
Supplies 

 Heavy Equipment

 Helmets & Protective Headgear
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 Herbicides

 Hose (Other than Fire)

 HVAC (see also Air Conditioning
Parts, Service & Installation) 

 Hydraulic Equipment

- I – 

 Ice

 Ice Machines

 Industrial Equipment

 Industrial Metal Spraying

 Insecticides

 Insulation

 Insurance – Health

 Insurance – Life and A.D. & D

 Insurance – Property

 Insurance - Stop Loss

 Irrigation & Sprinkler Systems /
Supplies 

- J – 

 Janitorial Services

 Janitorial Supplies

- K - 

- L - 

 Lamps and Lighting

 Landscaping / Nursery Supplies

 Landscaping / Nursery & Lawn
Equipment 

 Landscaping Service

 Lease, Purchase, Finance, all
equipment 

 Library Services

 Library Supplies

 Lockers – Metal

 Locksmith

 Lot Clearing (see also Debris
Removal) 

 Lubricants - Grease & Oil

- M – 

 Mail & Messenger Services

 Mailroom Equipment & Supplies

 Management Services

 Marine Engines

 Marine Equipment & Hardware

 Marine Radar & Radios

 Marketing Services

 Material Handling Equipment

 Medical Examinations &  Services

 Medical Supplies (see also First Aid
Supplies and Equipment) 

 Medical Waste

 Metal Fabricating (see also Steel
Fabricating) 

 Metals - All Types

 Microfilm Services

 Motorcycles, Parts & Services

 Motors - Electric
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 Moving & Storage

 Musical Instruments & Supplies

- N - 

- O – 

 Office Machines

 Office Mobile

 Office Supplies

 Optical & Safety Glasses

 Optical Supplies & Services

- P – 

 Paint & Painting Supplies

 Painting Contractor

 Paper

 Parking Garage Construction

 Parking Lot Companies

 Parking Meters

 Parking Systems

 Parts Washers & Solvent

 Pavers

 Paving and Drainage

 Pest Control (see also Exterminating
Services) 

 Pesticides

 Photographic Equipment & Supplies

 Photographic Services

 Pipe and Materials

 Plastics - Products & Fabrication

 Plating

 Playground & Park Equipment

 Plumbing Contractor

 Police & Law Enforcement
Equipment & Supplies 

 Polygraph Services

 Portable Sanitation

 Powder Coating

 Precast Structures

 Pressure Cleaning

 Printing Equipment

 Printing Services

 Production Services - Audio / Video

 Publishing

 Pump Station

- Q – 

- R – 

 Radio Equipment - General Purpose

 Railings

 Real Estate

 Record and Data Management

 Recording Tape – Audio/Video

 Recreational Equipment

 Recycled & Recyclable Materials,
Products, & Services 
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 Recycling Containers

 Refrigerated Trucks

 Refrigeration Equipment

 Refrigeration Parts & Supplies

 Rental - Miscellaneous Goods

 Restoration

 Reverse Osmosis Water Treatment

 Risk Management Information
Services 

 Road Markings

 Roadway Reconstruction (see also
Asphaltic Concrete) 

 Roofing Contractor

 Roofing Supplies

- S – 

 Safety Equipment & Supplies

 Sand Blasting

 Sand, Rock, Dirt Clay & Aggregates

 Scales

 School Equipment & Supplies

 Security Alarm Systems &
Equipment 

 Security Guard Service

 Sewer Service

 Shell – Construction

 Shutters

 Sign Painting

 Sign Posts & Mounts

 Signs

 Social & Community Services

 Solid Waste Services

 Sound & Audio Equipment and
Components 

 Sound Equipment - Public Address

 Sporting Goods (see also Athletic
and Physical Fitness Equipment) 

 Sprayers

 Stage & Theatre Equipment

 Steel - Shelving

 Steel Fabricating (see also Metal
Fabricating) 

 Storefront

 Stucco Contractors

 Surveying Services

 Swimming Pool Equipment &
Supplies 

- T – 

 Telecommunication – Data and
Telephone Equipment 

  Television & Video Equipment  &
Accessories Supplies 

 Temporary Services

 Tents & Canvas Coverings

 Testing Apparatus, Instruments  &
Equipment 

 Textiles - Fabric, Yard goods &
Upholstery 

 Tiles (see also Flooring)
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 Tire Recapping

 Towing Services

 Tractors & Earth Handling
Equipment 

 Traffic Safety Cameras

 Trailers - Auto, Marine, Flatbed,  etc.

 Trained German Sheppard (Dogs)
Narcotics 

 Translating Services

 Trophies, Ribbons & Awards

 Truck Cabs, & Chassis

 Trucks & Vans – Lease / Rental

 Trucks & Vans - Purchase

 Turnstiles & Crowd Control
Equipment 

- U – 

 Uniforms (see also Embroidered
Emblems) 

 Utilities Rehabilitation

- V – 

 Vending Machines

 Ventilation Equipment

 Veterinary Services

- W – 

 Water Intrusion Consultants

 Water Main

 Water Meters

 Water Treatment

 Waterproofing

 Welding Equipment & Supplies

 Welding Services

 Window Covering

 Windows

 Wireless Network

LIST ANY OTHER COMMODITY NOT LISTED ABOVE 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 



 

The City of Hialeah through Ordinance No. 89-56, approved on May 9th, 1989 requires Disclosure 
Affidavits from vendors. 

All contracts or business transactions in excess of one hundred dollars ($100.00) with the City of 
Hialeah are affected.  Please complete the Disclosure Affidavit enclosed and return to: 

PURCHASING DIVISION 
P.O. BOX 110040 
HIALEAH, FL 33010 

The City of Hialeah is looking forward to continued business with all vendors as soon as Disclosure 
Affidavits have been returned to the Purchasing Division. 
However, the City of Hialeah will be unable to continue transactions with a vendor until the 
Disclosure Affidavit is returned to us. 

Thank you, 

CITY OF HIALEAH, FLORIDA 
PURCHASING DIVISION 

Carlos Hernandez 
Mayor 

Paul B. Hernandez
Council  President

Oscar De la Rosa 
Council Vice-President

         Council Members 
Katharine Cue-Fuente

Jacqueline Garcia-Roves
Monica Perez

Jesus Tundidor
Carl Zogby

  City of Hialeah 

501 Palm Avenue, Hialeah, Florida ꞏ 33010-4719 
www.hialeahfl.gov 



PURCHASING DIVISION
CITY OF HIALEAH DISCLOSURE AFFIDAVIT

I being first duly sworn, state:

The full legal name and business address* of the person or entity contracting or transacting business with the City of
Hialeah are:

Phone Number: Fax Number:

If the contract or business transaction is with a corporation, the full legal name and business address* shall be provided
for each officer and director and each stockholder who holds directly or indirectly five percent (5%) or more of the
corporation’s stock.  If the contract or business transaction is with a partnership, the full legal name and business
address* shall be provided for each partner.  If the contract or business transaction is with a trust, the full legal name and
address* shall be provided for each trustee and each beneficiary.  All such names and addresses are:

The full legal names and business address* of any other individual (other) than subcontractors, material men, suppliers,
laborers, or lenders who have, or will have, any interest (legal, equitable beneficial or otherwise) in the contract or
business transaction with the City of Hialeah are:

Tax ID Number (F.E.I.N) or Social Security Number: -

PROOF OF CORPORATE STATUS

Please provide proof of corporate status.  All vendors and bidders must be an active corporation in good standing in the
State of Florida or any other State.  If incorporated in a State other than Florida, then please provide proof that the
corporation is registered to do business in the State of Florida in addition to proof of active corporate status.  If
incorporated in Florida, a computer print-out from the Department of State will be sufficient proof of corporate status.  This
requirement also applies to limited liability companies, partnerships, limited partnerships, joint-ventures, etc.

LEGAL SIGNATURE OF AFFIANT (Print or Type Legal Name of Affiant)

Sworn to and subscribed before me this day of ,

Notary Public - State of:

My Commission Expires:

________________________________________________
Print/Type and Stamp commissioned name of Notary Public NOTARY SEAL

Personally known or Produced Identification
Type of Identification Produced

**Post office box addresses are not acceptable.



 

To whom it may concern: 

Privacy Act Notice, Section 6109 of the Internal Revenue code regulations require that we obtain and 
maintain a Form W-9, Request for Taxpayer Identification Number and Certification of all our 
vendors. 

Please compete the enclosed Form W-9 and return to: 

PURCHASING DIVISION 
P.O. BOX 110040 
HIALEAH, FL 33010 

            Also, please note the City of Hialeah Disclosure Affidavit and Form W-9 that must be filled out and             
returned to us.  

Thank you, 

CITY OF HIALEAH, FLORIDA 
PURCHASING DIVISION 

Carlos Hernandez 
Mayor 

Paul B. Hernandez
Council  President

Oscar De la Rosa 
Council Vice-President

   Council Members 
Katharine Cue-Fuente

Jacqueline Garcia-Roves
Monica Perez

Jesus Tundidor
Carl Zogby

  City of Hialeah 

501 Palm Avenue, Hialeah, Florida ꞏ 33010-4719 
www.hialeahfl.gov 















HOW TO DO BUSINESS WITH THE CITY OF HIALEAH, FLORIDA 

FINANCE DEPARTMENT 
DIVISION OF PURCHASING 

501 PALM AVENUE 
HIALEAH, FLORIDA 

33010 

TO YOU WHO HAVE FOR MANY YEARS PARTICIPATED IN SUPPLYING THE 
CITY’S NEEDS, WE SAY THANK YOU. 

*** 

TO YOU WHO HAVE NOT PARTICIPATED IN THE PAST, WE WELCOME THE 
OPPORTUNITY TO ANSWER YOUR QUESTIONS AND TO SHOW YOU HOW TO 
“DO BUSINESS” WITH THE CITY OF HIALEAH. 

PURCHASING POLICY: 

The Purchasing Office maintains an “open door” policy to all companies and citizens in 
the discussion of products and services. 

At times, the city may request assistance from vendors in the determination of 
specifications and/or in product demonstrations.  It is understood that this in no way 
commits the City to purchase from a vendor serving in this way.  At all times, the 
Purchasing Office operates with integrity and fairness to its suppliers.  Through this code 
we hope to maintain an atmosphere in which the City, vendors, and citizens can work 
together for the provision of the City “Products and Services” needs. 

COMPETITIVE BIDDING: 

In order to meet legal requirements, the City has established policies, and procedures 
governing purchasing and contracts.  These policies and regulations are based on the 
concepts of competitive bidding and include public advertising, to encourage delivery to 
the City, the best products and services at the lowest possible cost. 

VENDOR LISTS: 

The Purchasing Office maintains lists of qualified vendors.  A prospective vendor 
interested in doing business with the City may phone, write, or come in person to the 
Purchasing Office and obtain a vendor application and commodity listing. 
The completed application should be returned to the Purchasing Office for evaluation and 
approval.  After the application has been evaluated and approved, the vendor’s name is 
added to the vendor’s lists for the commodities, equipment or services for which the 
vendor desires to bid.  When those commodities, equipment, or services are scheduled for 
bid invitations, every vendor listed will receive a bid invitation. 



TYPES OF PURCHASES: 

Most contracts are awarded for a one-year period. 

BIDDING PROCESS: 

All commodities, equipment, and services are obtained through Purchase Orders issued 
by the Purchasing Office after the bidding process has been completed.  Bidding 
requirements are based on the total cost of the purchase, as follows: 

1. PURCHASES UP TO $ 2,000.00
Are obtained from approved vendors, and the Purchase Order is issued to the
lowest responsible bidder known to our City.

2. PURCHASE FOR MORE THAN $ 2,000.00, UP TO $15,000.00
Informal or written quote requests will be solicited, detailing the items to be
purchased and other pertinent information to all approved vendors.  The City
contracts at least three (3) vendors in both cases.

FORMAL BIDS - OVER $15,000.00: 

The Bidder Acknowledgement Form and the Bid Sheet must be filled out, signed, and 
sealed in the Bid Reply envelope and delivered to the City Clerk, City of Hialeah, 501 
Palm Avenue, Hialeah, FL 33010. 
If the nature of the bid requires a pre-bid conference, the place, date and time will be 
included in the Instructions to Bidders. 
All the scheduled date and time, the bids are opened and read in public by the City Clerk.  
The bids are evaluated by the requesting department and the Purchasing Office.  
Recommendation is then made to the lowest responsible bidder(s) meeting the 
specifications.  The City reserves the right to award any or all bids on an item-by-item 
basis, or in total, and to reject any or all bids or parts of bids when such a decision is in 
the best interest of the City. 

SECURITY REQUIREMENTS: 
PERFORMANCE BOND: 

A cashier’s, certified check, or Performance Bond, payable to the City of Hialeah, in the 
amount specified in the bid invitation in some cases, is required from the successful 
bidder only.  Performance bonds are retained by the City until all commodities, 
equipment and/or services specified in the contract or Purchase Order have been 
completed to the satisfaction of the City.  The Performance Bond will be forfeited to the 
City should be successful bidder fail to comply with the terms and conditions as set forth 
in the specifications and award. 



INSURANCE: 

Whenever a purchase order or contract requires the vendor to perform an installation, 
repair, or service on city property, it will be necessary for the vendor to furnish a 
certificate evidencing insurance coverage’s as may be required, naming the City as an 
additional insured. 

VENDOR VISITATION: 

A clearance slip is required prior to a vendor visiting any City department or division for 
the purpose of demonstrating any commodities, equipment, or services.  The clearance 
slip must be obtained from the Purchasing Office. 

*** 



OPORTUNIDADES 
DE TRABAJO 

ATENCION 

CONTRATISTAS CERTIFICADOS POR EL 
ESTADO DE LA FLORIDA 

LA CIUDAD DE HIALEAH OFRECE OPORTUNIDADES A CONTRATISTAS 
ESTATALES CERTIFICADOS QUE ADEMAS ESTEN ASEGURADOS.  LOS 
CONTRATISTAS QUE REUNAN ESTOS REQUISITOS, PODRAN 
PARTICIPAR EN SUBASTAS PARA TODA CLASE DE PROJECTOS DE 
OBRAS COMERCIALES Y RESIDENCIALES DE MEJORAMIENTO Y 
RECONSTRUCCION DE PROPIEDADES. 

LA CORPORACION FINANCIERA DE VIVIENDAS DEL ESTADO DE LA 
FLORIDA Y EL DEPARTAMENTO FEDERAL DE VIVIENDA Y DESAROLLO 
URBANO APORTAN FONDOS DESTINADOS A DICHOS PROYECTOS. 

SI ESTA INTERESADO EN PARTICIPAR EN ESOS PROGRAMAS, LLAME 
AL (305)883-8042, (TDD) (305)883-5886 PARA OBTENER LA 
DOCUMENTACION PARA PARTICIPAR, PUDIENDO TAMBIEN VISITAR EL 
DEPARTAMENTO DE ADMINISTRACION DE FONDOS Y SERVICIOS 
HUMANOS, SITUADO EN EL 501 PALM AVENUE, 1ER. PISO, HIALEAH, FL. 
33010. 

SE INVITAN Y ACEPTAN CONTRATISTAS DE LA SECCION 3. 



WORK OPPORTUNITIES 

ATTENTION 

LICENSED GENERAL CONTRACTORS 

THE CITY OF HIALEAH OFFERS WORK OPPORTUNITIES FOR 
GENERAL CONTRACTORS THAT ARE LICENSED AND INSURED.  
ELIGIBLE CONTRACTORS MAY SUBMIT BIDS ON ALL TYPES OF 
COMMERCIAL, HOME IMPROVEMENT, RECONSTRUCTION, AND 
REHABILITATION PROJECTS. 

FUNDING FOR THESE PROJECTS IS PROVIDED BY THE STATE OF 
FLORIDA HOUSING FINANCE CORPORATION AND THE U.S. 
DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT. 

IF YOU ARE INTERESTED IN PARTICIPATING IN THESE PROGRAMS, 
CALL (305)883-8042, (TDD) (305)883-5886 TO REQUEST AN 
APPLICATION PACKET OR STOP BY THE DEPARTMENT OF GRANTS 
AND HUMAN SERVICES LOCATED AT 501 PALM AVENUE, 1ST. 
FLOOR, HIALEAH, FL. 33010. 

MINORITY AND SECTION 3 CONTRACTORS ARE ENCOURAGED TO APPLY 



CITY OF HIALEAH 

YOU MAY ALSO VISIT OUR WEBSITE: 

WWW.HIALEAHFL.GOV 

FOR CURRENT BIDS AND ADDENDA 

CHECK UNDER DEPARTMENTS 

PURCHASING  

VIEW BIDS & RFP’S 
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