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AGREEMENT
This Agreement, entered into this day of September, 2017, by and between the City of
Hialeah (hereinafter referred to as the “City”), and the Hialeah Civil Service Employees
Association-AFSCME Local 161 (hereinafter referred to as the “Union”). The term of this
Agreement shall be from October 1, 2017, through September 30, 2020. This Agreement was
ratified and approved by the City Council of the City of Hialeah pursuant to Hialeah, Fla.,

Resolution

PREAMBLE

WHEREAS, it is recognized by the parties hereto that the declared public policy of the
State of Florida and the purpose of Part II, Chapter 447, Florida Statutes, is to provide statutory
implementation of Section 6, Article 1 of the Constitution of the State of Florida and to promote
harmonious and cooperative relationships between City Government and its employees, both
collectively and individually, and to protect the public by assuring, at all times, the orderly and
uninterrupted operations and functions of City Government; and

WHEREAS, it is the intention of the parties to this Agreement to set forth their entire
Agreement with respect to matters within the scope of negotiations;

NOW, THEREFORE, in consideration of the mutual covenants herein contained, the

parties do agree as follows:
ARTICLE 1
RECOGNITION
Section 1.

Pursuant to and in accordance with all applicable provisions of Chapter 447, Florida
Statutes, 1974, as amended, the City recognizes the Union as the exclusive bargaining
representative for all employees included in the Bargaining Unit.

Section 2.

The Bargaining Unit is defined as composed of those positions recognized by the Florida
Public Employees' Relations Commission in Certificate No. 1336, and subsequent amendments.
Both parties recognize that any change to the Bargaining Unit would require a proper
amendment approved in accordance with applicable law.



ARTICLE2
REPRESENTATION OF THE UNION
The President of the Union, and/or the person or persons designated by said President,
shall have full authority to conclude an Agreement on behalf of the Union, subject to a
ratification vote of members of the Bargaining Unit. It is understood that the Union President
and/or his/her designee is the official representative of the Union for the purpose of negotiating
with the City. Negotiations entered into with persons other than those as defined herein,
regardless of their position or association with the Union, shall be deemed unauthorized and shall

have no weight or authority in committing or in any way obligating the Union.

ARTICLE 3
REPRESENTATION OF THE CITY
The City shall be represented by the Mayor, or a person or persons designated in writing
to the Union by the Mayor. The Mayor or his/her designated representative(s) shall have full

authority to conclude an agreement on behalf of the City, subject to ratification by an official
resolution of the City Council.

It 1s understood that the designated representative(s) of the City are the official
representatives for the purpose of negotiating with the Union. Any negotiations entered into with
persons other than those defined herein, regardless of their position or association with the City,
shall be deemed unauthorized and shall have no weight or authority in committing or in any way
obligating the City.

ARTICLE 4
UNION/CITY CONFERENCES

Section 1.

Counsel or advisors to representatives of the Union or the City may, at the will of either,
attend any conference or meeting between the Union and the City.

Section 2.

The President, or his/her designee, shall be allowed time off without loss of pay or
emoluments, from his/her regular employment when necessary to attend meetings of the City
Council, City of Hialeah Retirement Board, or City of Hialeah Personnel Board.



Section 3.

Three (3) employee representatives, who shall be members of the Bargaining Unit, shall
be permitted to attend negotiating sessions while on duty with no loss of pay or emoluments,
provided that the Human Resources Department is notified at least seventy-two (72) hours in
advance of the names of the three (3) individuals.

ARTICLE §
LABOR/MANAGEMENT COMMITTEE
Section 1.
The City agrees to meet with the Union to discuss Labor/Management issues.
Section 2.

The Union shall be represented by the Union President and/or any other Bargaining Unit
members considered necessary by both parties.

Section 3.

These meetings will take place during working hours with no loss of pay.

Section 4.

All Labor/Management Committee Meetings will be electronically recorded with said
tapes retained for a minimum of two (2) years. Tapes shall be available to both parties equally.

ARTICLE 6
MANAGEMENT RIGHTS

Section 1.

The Union agrees that the City has and will continue to retain, whether exercised or not, the
right to operate and manage its affairs in all respects; that the powers or authority which the City has
not officially abridged, deleted or modified by the express provisions of this Agreement are retained
by the City. The rights of the City, through its management officials, shall include, but shall not be
limited to: the right to determine the organization of City Government; to determine the purpose of
each of its constituent departments; to exercise control and discretion over the organization and
efficiency of operations of the City; to set standards for service to be offered to the public; to direct
the employees of the City, including the right to assign work and overtime, to hire, examine,
classify, promote, train, transfer, assign, and schedule employees in positions with the City; to




suspend, demote, discharge, or take other disciplinary action against employees for proper cause; to
increase, reduce, change, modify or alter the composition and size of the workforce, including the
right to relieve employees from duties because of lack of work or funds; to determine the location,
methods, means, and personnel by which operations are to be conducted, including the right to
determine whether goods or services are to be made or purchased; to establish, modify, combine or
abolish job pay positions; to change or eliminate existing methods of operations, equipment or
facilities; to determine the methods, means and number of personnel needed or desirable for
carrying out the City's mission and to direct the workforce.

Section 2.

The City has the sole authority to determine the purpose and mission of the City and to
prepare and submit budgets to be adopted by the City Council.

Section 3.

The City shall enforce and comply with the provisions of the Agreement so as not to
violate the City Charter or the existing Civil Service Rules and Regulations.

Section 4.

Those inherent managerial functions, prerogative and policy making rights that the City
has not expressly modified or restricted by a specific provision of the Agreement are not in any
way, directly or indirectly, subject to the Grievance Procedure contained herein.

Section 5.

Delivery of municipal services in the most efficient, effective and courteous manner is of
paramount importance to the City of Hialeah. Such achievement is recognized to be a mutual

obligation of both parties within their respective roles and responsibilities.

ARTICLE 7
NO STRIKE
Section 1.
"Strike” means the concerted failure to report for duty, the concerted absence of
employees from their positions, the concerted abstinence in whole or in part by any group of
employees from the full and faithful performance of their duties of employment with the City,

participation in a deliberate and concerted course of conduct which adversely affects the services



of the City, picketing or demonstrating in furtherance of work stoppage, either during the term or
after the expiration of the Collective Bargaining Agreement.

Section 2.

Neither the Union nor any of its officers, agents and members, nor any bargaining unit
member covered by this Agreement will instigate, promote, sponsor, engage in or condone any
strike, sympathy strike, slowdown, sick-out or concerted stoppage of work.

Section 3.

Each employee who holds a position with the Union occupies a position of special trust
and responsibility in maintaining and bringing about compliance with this Article and the strike
prohibition in Florida Statutes, Section 447.505 and the Constitution of the State of Florida,
Article 1, Section 6. Accordingly, the Union, its officers, stewards and other representatives
agree that it is their continuing obligation and responsibility to abide by the provisions of this
Article and the Law by remaining at work during any strike.

Section 4.

Any or all employees who violate any provision of this Article or the Law prohibiting
strikes may be dismissed or otherwise disciplined by the City.

ARTICLE 8
TERM OF AGREEMENT

Section 1.

This Agreement, after having been first executed by both parties in accordance with
applicable Florida Statutes and PERC regulations, and after having been imposed in accordance
with applicable Florida Statutes and PERC regulations, shall become effective on October 1,
2017 after ratification by the Union and the acceptance of this Agreement by the City Council
except as provided otherwise herein, and shall continue in full force and effect until 11:59 p.m.,
September 30, 2020,

Section 2.

It shall automatically be renewed from year-to-year thereafter unless either party shall
have notified the other in writing not later than April 1st, of year the contract is slated to end, that
it desires to modify the Agreement with negotiations to begin not later than May 31st, of said
year. Such notification shall include a list of proposals that shall inform the other party of the



items they desire to negotiate. The remainder of the Agreement shall remain in full force and

effect and automatically be renewed from year to year.

ARTICLE 9
NOTICE

Section 1.

The City agrees to provide to the Union President or his/her designee the following:
Agendas of Regular and Special City Council Meetings (except where exempt by applicable law),
Regular and Special Retirement Board Meetings, Regular and Special Personnel Board Meetings
and Hearings, Regular and Special Safety Committee Meetings, Regular and Special Council
Committee Meetings, and the Minutes of Regular and Special City Council Meetings (except
where exempt by applicable law), Regular and Special Retirement Board Meetings, Regular and
Special Personnel Board Meetings and Hearings, Regular and Special Safety Committee Meetings,
and Regular and Special Council Committee Meetings.

Section 2.

Notices shall be placed in a box, to be provided for the Union. and to be located at a site in
City Hall designated by the City, at least forty-eight (48) hours prior to scheduled meeting time,
unless the meeting is scheduled with less than 48 hours notice, in which case notice will be placed
in the box, as soon as reasonably practicable.

Section 3.
The City will give where possible, advance notice of Insurance Committee Meetings when

the meetings concemn health insurance issues for the Unit.

ARTICLE 10
NO DISCRIMINATION

Section 1.

The City and the Union agree that the provisions of the Agreement shall be applied
equally to all employees in the Bargaining Unit without discrimination as to age, sex, marital
status, race, color, creed, national origin, religious, political affiliation or disability in accordance
with applicable federal and state law.



Section 2.

All references in the Agreement to the gender of employees shall be construed to include
all employees.

Section 3.

The Union and the City recognize Affirmative Action Programs, the Americans With
Disabilities Act and the Family and Medical Leave Act, as they pertain to the City of Hialeah.
Subject to collective bargaining rights, the Union and the City agree to cooperale in the
development of Affirmative Action Programs for employees within the unit.

Section 4.

The parties agree not to interfere with the right of the employees to join or not join the
Union, and there shall be no discrimination, interference, restraint or coercion by the City or

Union because of Union membership or non-union membership.

ARTICLE 11

BULLETIN BOARDS
Section 1. .
The City shall provide bulletin board space, which shall be used for the following notices:
Recreation and special affairs of the Union
Union Meetings
Union Elections
Reports on Union Committees
Copy of Union Contract
Union Benefits Programs
Training and Educational Opportunities

momBY OE

Official Union Newspaper

Section 2.

Notices posted on these bulletin boards shall not contain anything reflecting adversely on
the City, or any of its officers or employees; nor shall any posted material violate any law, rule or
regulations.

Section 3.

The City shall provide a maximum of seventeen (17) bulletin boards, one (1) each at the




following locations:

1. Fleet Maintenance (employee lounge area)
Solid Waste
City Hall Lounge Area
Police Administration Building
Parks and Recreation (Time Clock Area)
Milander Park (Equipment Room/Staff Area)
Goodlet Park (Equipment Room/Staff Area)
Police Substation 4 (Break Room)
JEXK. Library

© e N A W

10. Water and Sewer Dept. (office)
11. Water and Sewer Department (Maintenance)
12, Streets Department (Time Clock Area)
13. Fire Administration Building (3" Floor Mailroom)
14. Police Communications Building
15. Bucky Dent Park (Equipment Room/Staff Area)
16. Babcock Park (Equipment Room/Staff Area)
7 Police Substation 5 (Break Room)
ARTICLF 12
DUES CHECKOFF
Section 1.

During the term of this Agreement, the City agrees to deduct Union membership dues
and uniform assessments, if any, in the amount established by the Union and certified in writing
by the Union President or Treasurer to the City from the pay of those employees in the
Bargaining Unit who individually make such request to the City on a wrilten checkoff
authorization form provided by the City. Such deduction will be made by the City when other
payroll deductions are made and will begin with the pay for the first full pay period following
receipt of the form. Any further assessment or increase in dues shall be submitted to the City in

writing at least thirty (30) days prior to its effective date.



ection 2.
This Article applies only to the deduction of membership dues and uniform assessment, if

any, and shall not apply to the collection of any fines, penalties or special assessments.

Section 3.

The City agrees to provide the Union with the two (2) copies of the computer printout of
all employees participating in the dues check off program at the time of submitting the deducted
dues and uniform assessments to the Union. Deductions of dues and uniform assessments, if any;,
shall be remitted by the City io the duly authorized representative as designated, in writing, by
the Union, no later than during the week following the bi-weekly deduction.

Section 4.

In the event an employee's salary earnings within any pay period, after deductions for
Withholding, Social Security, Retirement, Group Health Insurance, and other priority deductions,
are not sufficient to cover dues and any uniform gssessments, it will be the responsibility of the
Union to collect its dues and uniforms assessment for that pay period directly from the employee.

Section 5.

Deductions for Union dues and/or uniform assessments shall continue until either: (1)
revoked by the employee by providing the Union with thirty (30) days written notice that he is
terminating the prior check off authorization; (2) the voluntary or involuntary termination of the
unauthorizing employee; (3) the transfer, promotion or demotion of the authorizing employee out
of the Bargaining Unit; or (4) the revocation of suspension of dues deduction as certified by the
duly authorized Union representative. In the event of either (2) or (3) above in this section, the
City would notify the Union of the termination of dues deductions for said employees.

Section 6.

The Union shall indemnify and hold the City, its officers, officials. agents and employees
harmless against any claim, demand, suit, liability (monetary or otherwise) or legal costs arising
from any action taken or not taken by the City, its officials, agents and employees in complying
with this Article.

Section 7.

It is understood by hoth parties to this Agreement, that the dues checkoff provisions include
all deductions and payments being made for the Union.



Section 8.
There shall be no more than two (2) changes in the amount of the certified deduction per
calendar year as certified by the appropriate Union President or Treasurer.

ARTICLE 13
EXISTING RULES
Any alterations or amendments to Departmental Rules, Regulations, Policies or
Procedures, shall be presented to the Union fifteen (15) calendar days prior to taking effect.

ARTICLE 14
GRIEYANCE PROCEDURE

It is the policy of the City and the Union to encourage discussion on an informal basis.
Such discussion should be held with a view to reaching an understanding that will resolve the
matter in a manner satisfactory to the parties. without need for recourse to the written Grievance
Procedure; provided, however, that resolution of a grievance is consistent with the terms of this
Agreement. No discussion between an employee and the City under the provision of this Article,
and prior to the filing, in writing, of a grievance, shall, however, serve to operate as an election
of remedies as per Article 15, Discharge and Discipline.

Section 1.

It is agreed to and understood by both parties that there shall be a procedure for the
resolution of grievances. The Union has the right not to process grievances of employees who are
not dues paying members of the Union. It is agreed that the Union reserves the exclusive right to
process grievances at any step of the grievance procedure, including arbitration. Any member of
the bargaining unit may process a grievance through representation of his/her own choosing. If a
bargaining unit member processes his/her own grievance, the Union shall be sent a copy of all
grievances, written responses and participate as an interested party to assure that the grievance is
resolved in accordance with the provisions of this contract. The Union accepts its duty of fair
representation bul retains its right to preclude the processing of non-meritorious grievances

through the steps of this grievance procedure, inclusive of arbitration.
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Section 2.

A grievance is any dispute, controversy or difference between (a) the parties, or (b) the City
and an employee or employees on any issue with respect to the interpretation or application of this
Contract. Any grievance not conforming to the provisions of this paragraph shall be denied.

Section 3.

Nothing in this Article or elsewhere in this Agreement shall be construed to permit the
Union to process a grievance (a) on behalf of any employee without consent, or (b) with respect
to any matter which is the subject of a grievance, appeal, administrative proceeding, or
judicial/quasi-judicial proceeding before any governmental board, agency, or court brought by an
individual employee or group of employees, or by the Union. It is further agreed by the Union
that employees covered by this Agreement shall make an exclusive clection of remedies
available to them. Selection of redress other than through the Grievance Procedure contained
herein shall preclude the aggrieved party or parties from utilizing the Grievance Procedure for
the adjustment of a grievance.

Section 4.

Any grievance not processed by the aggrieved or his/her representative in accordance with
the time limits provided for in this Article, except as mutually extended as provided herein, shall
be considered conclusively abandoned. Any grievance not answered by Management within the
time limits provided for in this Agreement and not mutually extended as provided herein shall
automatically advance to the next higher step of the Grievance Procedure. Time limits can only
be extended by mutual agreement of the Union and management in writing,

Section 5.

Where a grievance is general in nature in that it applies to a number of employees having
the same issue to be decided, or if the grievance is directly between the Union and the City, it
shall be presented directly to the Mayor ai Step 4. within thirty (30) calendar days of the
occurrence which gave rise to the grievance, and signed by the aggrieved employees or the
Union representative on their behalf. Submission of this general grievance shall serve as an
election of remedies.

Section 6.

A grievance shall be processed in accordance with the following procedure:

11



Step 1. The Union and/or the aggrieved employee shall file a written grievance with
their Department/Division head within thirty (30) calendar days of the

occurrence that gave rise 1o the grievance. The grievance must be on the

grievance form.

Step 2. Within thirty (30) calendar days of the receipt of the grievance, the
Department/Division head shall respond to the Union and the aggrieved
employee, when the employee is proceeding without Union representation.

Step 3. If not resolved at Step 2, the grievance and the Department/Division head’s
response will be served by the Department/Division Head on the Human

Resources Director within ten (10) calendar days, at which time a
labor/management conference will be scheduled comprised of not more than
three (3) representatives from the City and three (3) representatives from the

Union. The labor/management meeting shall be held as soon as practicable. If a

labor/management conference is not scheduled within thirty (30) calendar days

either party shall have the option of moving to the next Step.

Step 4. If the issue is not resolved at the labor/management step, a grievance appeal may
then be filed within thirty (30) calendar days with the Mayor, who shall have
thirty (30) calendar days to respond.

Step 5.

5:1.

If the grievance is not resolved at Step 4, the party desiring arbitration shall
request in writing, within fifteen (15) calendar days of when the Mayor's
response was due, a panel of arbitrators from the Federal Mediation and
Conciliation Services (“FMCS™). Should a panel not be requested within
such time-frame, the grievance shall be considered abandoned. The City
will pay 50% of the initiation fee of grievances filed with the Federal
Mediation and Conciliation Services (“FMCS™), not to exceed $500.00 for
each year. A copy of the request for a panel shall simultaneously be sent to
the other side. Either party may unilaterally reject one panel and request a
replacement panel at its own expense. The party requesting arbitration shall
be the first to sirike a name. The parties shall then alternately strike names

12
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5.4.

5.3

until one name remains, which shall be the name of the arbitrator. The
parties may agree 1o select an Arbitrator by mutual consent.

The arbitration shall be conducted under the rules of the Federal Mediation
and Conciliation Services (“FMCS™), subject to the following: the arbitrator
shall not have junsdiction and authority to change, amend, add to, subtract
from or otherwise alter or supplement this Agreement or any part thereof or
any amendment thereto; the arbitrator shall have no authority to consider or
rule upon any matter which is stated in this Agreement not to be subject to
arbitration or which is not a grievance as defined in this Agreement; or
which is not specifically covered by this Agreement; nor shall this Collective
Bargaining Agreement be construed by an arbitrator to supersede applicable
laws in existence at the time of the signing of this Agreement.

The arbitrator may not issue declaratory or advisory opinions and shall
confine himself/herself exclusively to the question. which is presented to
him/her, which question must be actual and existing.

The fee and expenses of the arbitrator shall be paid by the party who loses
the appeal to arbitration. except as provided below. Each party shall fully
bear its own costs regarding witnesses and representation. In the event the
parties agree to schedule more than one case on a given day or on multiple
days, then the fees and expenses of the arbitrator shall be shared equally
by the parties. The parties agree that where multiple cases are to be heard
by one arbitrator, the parties agree to identify those cases thirty (30)
calendar days in advance of any arbitration hearing.

Copies of the award of the arbitration made in accordance with the
jurisdiction or authority under this Agreement shall be furnished to both
parties within thirty (30) calendar days of the hearing and shall be final
and binding on both parties.

13



ARTICLE 15
DISCIPLINE AND DISCHARGE

Section 1.

In cases where it becomes necessary to discharge or otherwise discipline any employee
covered by this Agreement, a representative of management shall give notice of discipline to the
employee. Such notice of discipline shall be confirmed in writing to the employee and the Union
within fifteen (15) calendar days following the day of discharge or imposition of discipline,
excluding Saturdays, Sundays, holidays and the day of occurrence.

Section 2.

If an appeal of any discipline, discharge, suspension or reduction is filed with the
Personnel Board by an individual entitled to such appeal under the Charter and/or in accordance
with the Board's Rules and Regulations, such appeal shall be an election of remedies and shall
waive any right on the part of the employee or the Union to file or process a grievance under the
terms of this Agreement protesting such discharge or other disciplinary action and shall be filed
within fifteen (15) calendar days of receipt of written notice. If such grievance is to be filed in
accordance with the terms of the Grievance Procedure Article, as contained in this Agreement, it
shall commence in Step 4 of said procedure and shall be filed within thirty (30) calendar days of
the written notice of discipline, discharge, suspension or reduction.

Section 3.

An emplovee who has made an election of a particular remedy regarding adverse
disciplinary action (i.e. Civil Service Appeal or Grievance Procedure), and who subsequently has
his appeal or grievance dismissed on the basis of untimeliness, or for any other procedural error,
shall nonetheless, have been considered to have elected his remedy and shall not be entitled to
use any of the other resolution procedures.

Section 4.

Employees who have not been certified to the classified service may be dismissed during
a probationary period without cause. These employees, however, shall be entitled, after the first
six (6) months of the probationary period, to a written reason why they are being discharged,

however, they will not be able to grieve this item under the grievance procedure.

14



ARTICLE 16
EMPLOYEE EVALUATION

Section 1.

All employees covered by this Agreement will be evaluated utilizing the appropriate
evaluation forms as deemed appropriate by the City.

Section 2.

Employees rated will be given a copy of the evaluation rating. Only notice of below
acceptable and unacceptable evaluations will be forwarded to the Union President. Any employee
who has been continuously employed by the City for a least twelve (12) months immediately prior
to being rated below acceptable by Management will be given a reasonable opportunity, not less
than three (3) months, nor more than nine (9) months, to improve to an acceptable rating level
before any disciplinary action may be taken against the employee. If an employee is rated below
acceptable in the third trimester of a nine (9) month promotional probationary period, his/her
probation may be extended up to three (3) months to allow the employee an opportunity to improve
to an acceptable rating.

Section 3.

Should an employee feel the merit step denial was incormrect, the employee may grieve the
denial consistent with the grievance procedure. However, any such grievance shall be consolidated
with any discipline appeal should the employee be removed, suspended or reduced in grade because
of the evaluation. Employees with less than one (1) year of service at the time of the evaluation will
not be able to grieve this item beyond Step 4 of the Grievance Procedure pursuant to Article 14.

ARTICLE 17
WORKING OUT OF CLASSIFICATION

Section 1.

No employee covered by this Agreement shall be required to work outside his
classification, except under emergency conditions as determined by the Mayor and/or Department
Head or anyone legally acting in either of these capacities. The City agrees to notify the Union of
any changes in the job description of any classification in the Bargaining Unit prior to taking
effect. It is understood, however, by both parties to this Agreement, that the job descriptions are to
continue to be interpreted consistent with the purpose and intent of the job descriptions.

15



Section 2.

When it becomes necessary for an employee to work out of classification for more than
three (3) consecutive full days of actual work, excluding approved vacation and/or compensatory
time leave and sick leave where a doctor’'s note is provided, the City agrees to assign out of
classification pay, of 10% over their regular classification base rate of pay, retroactive to the first
day the employee worked out of class. The City agrees it will not remove and reassign an employee
working out of classification for the purpose of avoiding payment that a classification pays to that
individual and then reassigning another employee to work out of classification or reassigning the
same individual so as to prevent three (3) consecutive days of working out of classification.

Section 3.

The City agrees not to work any individual employee out of classification status for more
than nine (9) months total during the term of this Agreement. The Union recognizes the City's
right to continue out of classification for a position for more than a nine (9) month period, in the
event the employee regularly occupying the position is on matemity, disability, medical or

military service leave and the employee is expected to return to employment.

ARTICLE 18
NOTICE OF TRANSFER OR SCHEDULE CHANGE
If a transfer or change in an employee's regular schedule means a change in hours or days
off, the employee shall be notified no less than ten (10) calendar days prior to the transfer or
change in scheduling in order to enable the employee to arrange for the orderly change. The ten
(10) day notice requirements may be waived by mutual consent of the parties, or by the City
based on operation necessity, A change in an employee’s time off for lunch does not constitute a

schedule change that requires a ten (10) calendar day notice.

ARTICLE 19
CALL BACK PAY
When it is necessary for the Department/Division to require Bargaining Unit employees to
return to work. not on their regular assigned shift, the City agrees to compensate the employees for
a minimum of three (3) hours pay at the established rate of one and one-half (1 14’1] times his
biweekly pay rate converted to an hourly rate or three (3) hours compensatory time at time and

16



one-half, i.e. four and one-half (4 '/2) hours. The City reserves the right to require the employee to
remain at a worksite or on call for the entire (3)-hour call back time period.

ARTICLE 20
JURY DUTY

Section 1.

All Full-Time Temporary and Civil Service employees shall be paid for actual working
time lost when called to serve on jury duty. Such employees shall be paid at their regular hourly
rate for all working time lost.

Section 2.

No Civil Service or Full-Time Temporary employee will be required to surrender jury
duty pay received from the Court in order to receive full City pay under these provisions.

Section 3.

No Civil Service employee or Full-Time Temporary employee who serves four (4) hours or
more of jury duty shall be required to work that day if said employee is in fact scheduled as a
regular workday to work on said day. If an employee is released from jury duty less than four {4)
hours after reporting, the employee will be required to retum to histher place of duty for the
remainder of the shifi, or if the employee has not started histher shift, the employee will be required
to report to his/her shift at the normal starting time. The employee must provide writien proof of
dates of jury service upon retuming to work.

Section 4.

No employee who volunteers for jury duty will be compensated under the provisions of
this Article.

ARTICLE 21
BEREAVEMENT LEAVE

Section 1.
Any Civil Service employee shall, in the case of death in the immediate family, be given,
at the employee’s request, four (4) working days off with pay to attend the family member's funeral

SErvices.
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The immediate family is constituted to mean the following:

Father, Step-Father, Mother, Step-Mother, Sister, Step-Sister, Half-Sister,

Brother, Step-Brother, Half-Brother, Husband, Wife, Child, Step-Child, current

Father-in-law, current Mother-in-law, current Son-in-law, current Daughter-in-

law, Grandchild and Grandparents of the employee, and may also include any

other person who was an actual member of the employee’s household.

Section 2.

Any Full-Time Temporary employee, after ninety (90) calendar days of continuous
employment, shall be eligible for Bereavement Leave, not to exceed three (3) working days
under the same conditions as prescribed for Civil Service employees in Section 1.

Section 3.

Employees must submit proof of death, and proof of household membership for any
person who was an actual member of the employee’s household if applicable, with the report of
leave within five (5) working days of returning to work, in order to receive compensation. In lieu
of a death certificate, an employee may submit a newspaper account showing the death and
relationship of the deceased to the employee and/or other appropriate criteria, e.g., funeral home
program, as deemed appropriate by the Human Resources Department.

ARTICLE 22
MILITARY TRAINING LEAVE

Section 1.

All employees who are either reserve officers or enlisted personnel in the U.S. Army
Reserve, U.S. Naval Reserve, U.S. Marine Corps. Reserve, U.S. Coast Guard Reserve, U.S. Air
Force Reserve, or Florida National Guard, shall be entitled to leave of absence from their
respective duties without loss of pay, time efficiency rating or Civil Service seniority credits on
all days during which they shall be engaged in field or Coast defense exercises or other training
ordered under the provisions of the U.S. Military or Naval Training regulations; provided that
leaves of absence granted as a matter of legal right under the provisions of this Section shall not

exceed seventeen (17) days in any one calendar year.
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Section 2.
Request for military leave shall be submitted thirty (30) days prior to the desired leave.

When notice by the Federal Government is given in less than thirty (30) days, the employee is
obligated to turn said notice in immediately.

ARTICLE 23
OFF-DUTY INJURIES

The City has no duty to accommodate any employee who has sustained an off-duty injury
not covered by the Americans with Disabilities Act. No employee shall have the asserted right to
continue in light-duty status for an off-duty injury not covered by the Americans with
Disabilities Act. The City reserves the option to accommodate an employee who has sustained an

off-duty injury.
ARTICLE 24
SICK LEAVE
Section 1.

The parties agree that care and discretion shall be exercised by Management and the Union
in order to prevent the abuse of sick leave privileges. Excessive absences on account of trivial
ndispositions must be discouraged. “Excessive absences” are defined as sick leave usage in excess
of sixty (60) hours in a consecutive twelve (12) month period without medical certification that the
employee was unable to work, or provide written proof from a medical facility that the employee
attempted to obtain an appointment, but was unable to do so. This documentation must be
provided within five (5) days of the employee’s return to work. After exceeding the sixty (60)-hour
cap referenced above, discipline appeals will only be permitted when based on discrepancies in the
number of hours used or whether the medical documentation was provided, as required. Sick leave
used when the City shuts down all or a portion of its operations, or employees are otherwise
requested not to report to work, will not be taken into account in calculating excess absences. For
the purposes of this Article, the consecutive twelve (12) month period shall commence on each
October 1, and continue for a twelve (12) month period, and every consecutive twelve (12) month
period thereafter.
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Failure to provide documentation will result in the following:
60.1 — 67.5 hours oral counseling
67.6 — 75.0 hours written reprimand and removal from voluntary overtime

roster [passed over for two (2) overtime opportunities]

75.1 — 82.5 hours three (3) day suspension
82.6 — 90 hours ten (10) day suspension
90.1 hours or more termination

When an employee reaches sixty (60) hours of undocumented sick leave, which does not
include personal sick leave time, they forfeit their right to request the use of personal sick leave
for the balance of the calendar year. The use of personal sick leave must be pre-approved.

A. Progressive Discipline - Any employee receiving discipline, pursuant to Section 1
above, in consecutive years, shall be subject to having the prior year’s discipline
carried over for purposes of progression. For example: An employee receiving the
second step discipline in one (1) calendar year shall commence the next discipline in
a consecutive year at the 3™ offense step. Discipline in a third consecutive year would
commence at the 4™ step offense, assuming no greater level than a 3" step offense
was reached in the prior year.

B. If discipline is carried over pursuant to paragraph A above resulting in Step 4
discipline, an employee will be required to serve a twenty (20)-day suspension prior
Lo termination.

Section 2.

Permanent Bargaining Unit employees may be allowed to accrue one (1) full working
day (7 '/, hours) sick leave per month, provided that the employee is in pay status at least fifteen
(15) days per month.

Section 3.

Employees in probationary status and/or temporary employees will accrue sick leave in
accordance with Section 2. However, no sick leave with pay shall be used during the employee's

first ninety (90) working days.
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Section 4.

In order to receive sick leave with pay, an employee must take steps to notify his/her
immediate supervisor or the person designated by the Department Head to receive such notice of
illness within thirty (30) minutes after the time scheduled for the beginning of the employee's daily
duties. Notwithstanding the above, employees assigned to Police and Fire Communications shall
notify their supervisor or designee at least one (1) hour before their scheduled shift. Employee
absences of more than three (3) days shall require medical documentation that the employee was
unable to perform their duties, in order for the employee to receive compensation for this absence.

Section 5.

Employees shall be paid upon separation, a percentage of the value of their sick leave
bank based upon their total years of service as provided below:

YEARS PAYOFF PERCENTAGE
0-4 0%

4 years + 1 day — 6 years 20%

6 years + 1 day — B years 40%

8 years + 1 day — 10 years 60%

10 years + 1 day or more 100%

Employees whose employment has been terminated for cause shall not be entitled to receive
any of the value of their sick leave bank.

Section 6.

A For employees hired on or before December 12, 2000, the total number of hours
in an employee's sick leave bank at time of separation shall be multiplied by the
employee’s hourly rate, at the time of separation and shall be paid out to the
employee based upon the appropriate percentage, given the employee’s years of
service as of the date of separation.

B. For employees hired after December 12, 2000, the hours in the employee’s sick
bank at time of separation shall be paid at the rate at the time the sick leave was
eamned and shall be paid out to the employee based upon the appropriate

percentage, given the employee's years of service as of the date of separation.

21



Section 7.

In the event of an employee's permanent disability or death, 100% of their sick leave
shall be paid to the employee or their estate, in accordance with the time bank provisions set
forth in Section 6.

Section 8.

Leave taken for certain family and medical reasons shall be granted for eligible
employees, pursuant to the Family Medical Leave Act of 1993, as amended (“FMLA"), subject
to all conditions of the Act.

Section 9.

Any employee who has accumulated at least 450 hours of unused sick leave as of
December 31 of the previous year shall be paid fifty percent (50%) of their unused sick leave
time over the 450 hours, not to exceed a payout of 300 hours per year. Employees have the
option of directing the City to deposit the funds in the employee’s Deferred Compensation
Account, up to the maximum amount allowed by law.

The City shall pay the employee no later than the Friday after the first payday in
September, provided funds are available, as determined by Administration.

Section 10.

No employee shall accept outside employment of any kind or nature whatsoever during

the employee's normal working hours or shift, nor engage in any form of self~employment while

on sick leave.
ARTICLE 25
LINE OF DUTY INJURIES
Section 1.

An employee who sustains a job connected injury and who has been determined to be
entitled to receive benefits in accordance with the applicable City Code provision, shall be
carried in full pay status and eligible to receive up to 100% of their salary at the time of the
injury, less any money received for Workers’ Compensation benefits for a period not to exceed
twenty-six (26) weeks.



Section 2.

If the injury renders the employee disabled from performing the employee’s duties in the
classified service beyond the twenty-six (26) weeks referred to in Section 1, the employes shall
receive an amount of money equal to seventy-five percent (75%) of the employee’s salary at the
time of injury, less any money received for Workers' Compensation or Retirement benefits, for
an additional seventy-eight (78) weeks.

Section 3.

An employee who has sustained a job connected injury, has been approved to receive
disability retirement benefits from the City of Hialeah Retirement System, and who is unable to
perform any work for the City after the seventy-eight (78) week period referenced in Section 2
will be eligible to continue to receive seventy-five percent (75%) of the employee’s salary at the
time of the injury, less any money received for Workers' Compensation and any benefits derived
from the Retirement System, for an indefinite period or time.

Section 4.

All employees, who are receiving benefits for twenty-six (26) weeks past their on-the-job
injury (100% of salary) shall continue to earn and accrue full leave credits as long as the
employee is carried in pay status under Section 1.

Section 5.

Any employee denied entitlement to disability benefits, pursnant to this Article, shall
have the right to grieve such denial under Article 14, Grievance Procedure, of the Collective
Bargaining Agreement.

Section 6.

If an employee files a lawsuit against the City regarding the accident giving rise to the
disability, then the benefits provided in Line of Duty Injuries, Article 25, shall be suspended
pending determination of said litigation.

Section 7.

The insurance premium of an employee receiving benefits, pursuant to City Code Section
70-67 (formerly Section 24-14) shall be the same as an active employee, until one hundred and
four (104) weeks of benefits are exhausted (initial 26 weeks plus additional 78 weeks). After 104
weeks, employees who have not been accepted/classified permanently and totally disabled, in



accordance with requirements of Florida Workers’ Compensation Law, shall be responsible for
the full cost of health insurance of any dependent coverage.

Section 8.

An employee diagnosed as permanently and totally disabled as a result of an in-line-of-
duty accident/injury, who is unable to perform any work for the City, notwithstanding any
reasonable accommodations made for that employee’s particular disability, or who has been
receiving disability benefits for one hundred and four (104) weeks shall be required to submit an
application and complete the process, including, but not limited to attending scheduled doctor(s)
appointment(s) for disability retirement.

Section 9.

Any employee who fails to comply with the requirement to submit an application and
complete the process for disability retirement or any and all other regulations, including but not
limited to statutory obligations under the Florida Workers’ Compensation Law, including
complying with doctor mandated work restrictions, with respect to their job connected injury,
shall have the employee’s benefits suspended, pursuant to this Article and/or the applicable Code
provision, pending compliance. If at the end of the one hundred and four (104) weeks the
employee has not complied with the requirements for disability retirement as set forth in Section
8 above, the employee’s benefits under this Article will be forfeited.

Section 10.

An employee, who retires from the City on a disability retirement, shall continue to pay the
active group health insurance rate for group health insurance coverage (single dependent and/or
family coverage), if the employee desires such coverage, only if the retiree is on a disability
retirement for line-of-duty injuries elects to receive a service pension under 70-238 up to a
maximum of 66 2/3 percent of the average compensation of three years of membership service that
represents three individual years of the highest annual salary to which an annuity contribution has
been paid to the Retirement System. An employee, who retires from the City on disability for line-
of-duty injuries, who elects o a service pension under 70-238, up to a maximum of 75 percent of
the average compensation of three years of membership service that represents three individual
years of the highest annual salary, to which an annuity contribution has been paid to the Retirement
System, shall pay the full insurance premium for group health insurance coverage (single
dependent and/or family coverage), if the employee desires such coverage. In no event will the
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employee pay more for the health insurance coverage offered pursuant to the Union contract, than
an employee covered by Section 70-240{(e), as amended, pays for health insurance coverage.
except as modified by Section 7. Upon being eligible for and enrolling in Medicare Part A and Part
B coverage, the City will pay the full cost of the retiree only.

Section 11.

Nothing in this Article prevents the City from making accommodations for employees,
who may otherwise be eligible to received disability retirement benefits. The City specifically
reserves the right to accommodate any employee who has sustained an injury in the line of duty.
Any employee who refuses to accept an accommodation offered to them by the City shall not be
entitled to receive disability benefits pursuant to the City Code. Nothing in this section
notwithstanding, no employee shall have the asserted right to continue in light duty status.

ARTICLE 26
STANDBY PAY

Section 1.

Any employee who is requested to be on standby shall receive two (2) hours straight time
compensation for each day the employee is requested to be on standby, in addition to the Call
Back minimum in Article 19.

Section 2. Waier and Sewers Department

Any employee who is requested to be on standby shall receive two (2) hours straight time
compensation for each day the employee is requested to be on standby. These employees shall
not be entitled to the call back minimum in Article 19.

ARTICLE 27
FURLOUGHS
Pursuant to Florida Statutes § 447.209, the City may furlough any full-time employee in
any manner it chooses, provided that such furloughs are unpaid, and further provided that part-
time employees working at least 30 hours a week bear their proportionate share of furlough time.
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ARTICLE 28

YOTING
The City agrees to allow each employee who is a registered voter, no more than one hour
of the employee’s normal work day, with pay, to go to the polls to vote in each general and local
election, as determined by the Department/Division head in order to minimize disruption of
department operations. Voting time will be scheduled in a manner compatible to the normal
work schedule. Voting time shall not be used for any purpose other than voting. No time off will

be given to those employees who elect to vote absentee.

ARTICLE 29
PROMOTIONAL PROCEDURES

Section 1.

It will be the responsibility of the Human Resources Department to notify the President
of the Union of any vacancies existing within the classified service, within thirty (30) days of the
occurrence of the vacancy, or prior to filling the vacancy, whichever occurs first.

All budgeted vacancies created in the classified service of this City, if they are to be filled,
will be filled from a bonafide eligibility list. Said list will have been created by the giving of a test
for the position required as specified in the Civil Service Rules and Regulations. If no eligibility
list is in effect at the time, an emergency provisional appointment may be made; but a test must
be given to fill the position permanently within six (6) months of the time the vacancy occurred.

A credit of five (5) points for any examination open to the general public will be given to
any Civil Service, permanent, provisional, temporary or part-time employee who has worked for
the City of Hialeah for one year or more, provided such employee first obtains the minimum
passing score as established by the Personnel Board for such examination.

A The employee must take the examination on the employee’s own time. However, an
employee participating in promotional examinations or open competitive Civil Service
examinations for the employee’s current position will be granted time off without charge
against leave for the time necessary to complete the examination.

B. The City shall post, at the time of the job announcement for promotional examinations, a

list of books and/or reference material from which the examination questions will be

drawn.

26



. The City or applicable Department/Division will provide free copies of any City or
Departmental/Divisional policies and/or procedures as reference material, as identified in
Section 1(B) above, unless previously issued to the employee.

Section 2. Probationary Period
The probationary period for initial classification will be one (1) year with evaluation every

three (3) months. The employee will receive a written evaluation after three (3), six (6), nine (9)
and twelve (12) months, for initial employment, and after three (3), six (6) and nine (9) months
for promotional appointment. Said evaluation is to be written by the employee's supervisor with
an endorsement by the Department Head. The employee will receive a copy of the evaluation,
and be given the opportunity to appeal the evaluation to the Mayor.

The probationary period for promotional appointments will be nine (9) months. The
employee will be evaluated in the same manner as required for initial classification, however, the
nine (9) month evaluation will contain a provision of certifying the affected employee in the
reclassified position.

Any Full-Time Temporary employee who has been continuously working full-time for
the City for nine (9) months or less immediately prior to receiving an appointment will serve a
probationary period of nine (9) months if appointed to a similar classification in the same
department. Those working for less than one year as a full-time temporary employee would have
a probationary period of one (1) year if not appointed to a similar classification in the same
department. The City shall establish competitive examinations for all promotions as required by
the City Charter.

An employee on a certified eligibility list, who has not successfully completed the
employee’s probationary period, applicable training and time-in-grade of one (1) year, shall not be
eligible for appointment. An employee on a certified eligibility list who is not eligible for
appointment based on the aforementioned conditions, will be bypassed, thereby rendering the “rule
of three” selection process unaffected by this provision. Employees bypassed based upon this
section shall not be considered “bypassed™ for purposes of Civil Service Rule VIII, Section 3.

Section 2 may be waived based upon reasonably determined operational needs of a
department, thereby allowing intradepartmental appointments from a certified eligibility list
upon approval by the appointing authority.
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ARTICLE 30
LAYOFF AND RECALL

Section 1. Layoff

1. In the event it becomes necessary to lay off employees for any reason, employees shall be

laid off under the following order:

a. For either citywide or department/division layoffs, employees shall be laid off in the
mverse order of their certification to Civil Service status (i.e., the end of their entrance
level probationary period) within their classifications.

. The City shall determine when reductions in force are necessary and which areas shall be

affected, (i.e.. citywide or by department/division).

- When the City has formally considered a reduction in force, it will notify the Union of such

reduction prior to the laying off of emplovees.

. No permanent Civil Service employee shall be laid off because of lack of work or funds from

any position while any provisional, temporary, firsti-time probationary and part-time

employees, are employed within the same department.

- Any employee who is to be laid off who has advanced to his present classification from a lower

classification in which he held a permanent Civil Service appointment may, if he so desires,

bump any employee with less seniority, provided it is done within the first five (5) business
days after notification of lay off.

. Employees who bump a lower classification shall be paid a salary closest to their salary at

time of layoff, but at no time shall the salary paid exceed the maximum for the particular

lower classification.

. The City shall, however, retain the right to lay off out of inverse order when it is necessary, in

the City's determination, to retain an employee with special knowledge, skill or ability. It is

understood that this determination shall be subject to the Grievance Procedure.

. Any employee who is to be laid off, may carry all of his seniority (from all City employment)

to any other classification in which that employee previously obtained Civil Service status,

and bump an employee in said classification with less seniority provided it is done within the
first five (5) business days after notification of lay off.

. Any Civil Service employee who is to be laid off may bump the least senior temporary

employee in any other job classification, if the Civil Service employee is capable of
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performing the duties then being performed by a temporary employee. The City agrees to use
all reasonable efforts to accommodate the Civil Service employee in finding an appropriate
job classification in which temporary employees are serving and in which the Civil Service
employee may bump. The employee's election to bump must be done within the first five (5)
business days after notification of layoff.

10.  In the event a grievance arises out of paragraph 8 or 9 of this Article, the grievant will not
be entitled to back pay however, for purposes of this Article only, the grievance will
commence at the arbitration step of the grievance procedure.

11.  An employee taking advantage of paragraph 8 or 9 of this Article shall be paid at the
highest step of the other job classification's range that is not higher than the salary the
employee was earning at the time of layoff from the classification from which the employee
was transferred. It is the intent of the parties that the employee shall eam the salary in the
other classification that is closest to his salary in the job classification from which he is being
transferred.

Section 2. Recall

A. Employees shall be called back from layoff according to the same criteria for layoff (i.e., the
most senior person will be recalled) unless in the City's judgment special skills are required.)

B. The City shall notify an employee being recalled by registered mail at his last known address
of the vacancy to be filled. Unless the City receives from such employee being recalled an
acceptance, in writing, within fifteen (15) days of the date of mailing of the recall notice, the
employee shall no longer be eligible for recall. Eligibility for recall shall not extend beyond
one (1} year from date of layoff.

C. Employees on layoff shall be considered as being in a leave without pay status.

Section 3.

Nothing in this Article is intended to restrict the prerogatives of the City to determine the financial

necessity of service reduction, the form of the layoff, or the duration of the layoff.

Section 4.

The provisions of this Article do not apply to employees who are not in the bargaining unit.
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TICLE 31
SENIORITY

Section 1.

All provisions within this Article shall constitute the basis for establishing a uniform
procedure of seniority for vacations, shift transfers, days off preference, and overtime.

Section 2.

All Civil Service employees shall be deemed to have seniority over any temporary
employee. The determinant for Civil Service employees shall be the date of appointment as a
Civil Service employee. Employees in the same classification hired on the same date, the
placement on the Certified Eligibility List, from which the appointment was made. will be
determinant; however, if at the time, no Certified Eligibility List was used. the date of
employment will be the determinant. Among Full-time Temporary employees, seniority will be
based upon the date of full-time temporary employment.

Section 3.

For the purpose of shifts and days off, seniority shall be based upon the date employee is
appointed to the present job classification. All Civil Service Employees shall be deemed to have
seniority over any Temporary employees.

Section 4.

It is recognized that the principle of merit must be given consideration in any efficiency
conscious organization; therefore, the Department/Division Heads reserve the right to final
determination in regards to employee transfer. shift assignment, days off and vacation time.

Section 5. Full-Time Temporary

A Full-time Temporary employee shall be defined as any nonseasonal employee
scheduled to work a normal workweek (i.e., 37 11’2 hours).

ARTICLE 32
TUITION REIMBURSEMENT

The City agrees to provide tuition reimbursement benefits to all certified Civil Service
bargaining unit employees under the following conditions and guidelines:

Section 1.

Courses must be taken at an accredited mstitution of higher learning or through the Board
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of Public Instruction for Adult Education courses. Reimbursement, however, will be based upon
a percentage of the tuition for the State supported University in Miami-Dade County, rather than
for the various independent institutions. Tuition Reimbursement will be limited to tuition and
course-related labs, and only for a maximum of $800 per semester and $1,600 per calendar year
for course work taken during the calendar vear.

Section 2.

The employee must be a degree-seeking student in the field of Management, Public
Administration, or the degree must be directly related to their position.

Section 3.

The employee must attend classes on the employee’s own time.

Section 4.

Reimbursement to the employee will be upon completion of a course with respect to the
following reimbursement schedule:

A - 100% Reimbursement
B - 75% Reimbursement
C - 50% Reimbursement

For adult education level certification courses, reimbursement will be at 50% of the
tuition cost, payable on proof of satisfactory completion. Grades must be submitted for payment
within one (1) month of receipt of grades.

Section 5.

The employee will notify the Department of Human Resources of courses being taken
within two (2) weeks of the first day of class.

Section 6.

Said tuition reimbursement program shall apply to programs for Associate in Arts (AA),
Associate in Science (AS), Bachelor's degree or Master's degree only. Master's degrees,
however, will be paid at Bachelor's degree tuition rates for the State supported University in
Miami-Dade County, and the field of study must correspond to Section 2 above.

Section 7.

Upon completion of the approved course work, the employee must submit his semester

grade report together with the tuition fee receipt to the Department of Human Resources.
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Section 8.

Should an employee receive reimbursement from the City and receive additional funding
from a third party so that the total reimbursement exceeds 100% of the employee's actual costs,
the employee must reimburse the City all funds that exceed 100% of the actual costs.

Any employee who receives tuition reimbursement under this Article, shall remain
employed by the City for a minimum of twenty-four (24) months from the date of completion of
any course for which the City has provided the employee reimbursement. If the employee
voluntarily leaves, or is terminated for cause, the employee shall reimburse the City all tuition
reimbursements received in the prior twenty-four (24) months through a deduction from his/her
final paycheck. This provision does not apply to separation by retirement.

Section 9.

Education Incentive Pay — After January 1, 2008, any full-time bargaining unit employee
who has or is awarded a bachelor’s degree, a master’s degree or doctorate, from a college or
university accredited by the U.S. Department of Education, shall be paid a biweekly incentive pay
of 1% of their base pay. This Education Incentive Pay shall be given only once to an eligible
employee (non-cumulative). Acceptable certification of the award of a degree must be provided to
the Human Resources Director before the Educational Incentive Pay shall be paid.

ARTICLE 33
TOOL ALLOWANCE

Section 1.

The City will reimburse up to $300.00 each fiscal year for the addition and replacement of
tools for employees holding the classifications of Mechanic, Carpenters, Plumbers, Electricians,
Skilled Craftsmen, Maintenance Workers, Welders, Utilitymen permanently assigned to the Fire
Department, Mechanic [T and Utility Electronic/Electrician Technicians permanently assigned to
the Water & Sewers Department, and Utilitymen, Electronic Technicians and Journeymen who
are permanently assigned to the Telecommunications Division. Reimbursement is to be made
upon proof of purchase of tools. To be eligible, an employee must have completed his initial

probationary period.
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Section 2.

The employees' tools, which are stolen or damaged due to vandalism upon forced entry
into the employer's property, will be replaced upon proof of a police report and an itemized list
of tools taken.

Section 3.

A basic standard minimum tool list, which employees must have to be hired, shall be
devised for the classification of these employees. A reasonable length of time shall be allowed
for any employee to acquire additional tools to meet the basic minimum tool allowance
inventory. Employees whose tool inventory does not meet the minimum or drops below the basic
minimum tool list inventory, shall not receive a tool allowance. Tools may not be loaned to meet
the basic inventory tool list.

Section 4.

The Department Head shall provide a required minimum list of tools for the
Classification of these employees.

The affected employees within the above listed classification shall submit an inventory of
all their personal tools, including make and model, to their immediate supervisor outside the
Bargaining Unit or his designee who will verify the list. Any additional tools purchased through
the reimbursement program shall be added to the list. The employee will maintain a copy and a
copy will be filed in the Department Office. This list shall be periodically checked and updated.
The City shall provide any special tools and be responsible for maintenance and replacement of
said special tools when necessary. The employee may not purchase tools already provided by the

City to the employee.
ARTICLE 34
SAFETY
Section 1.

The City agrees to comply with all applicable Federal, State, local laws, regarding
employee safety, including, but not limited to, OSHA Standards, within ninety (90) days of any
violation being brought to its attention the City will remedy any violations. The City will not
require an employee to work in an unsafe manner, area or condition. as defined by OSHA
Standards.
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Section 2,

In those jobs or occupations where special equipment or attire is required to comply with
current State and Federal Safety Standards, said special equipment or attire shall be provided and
maintained by the City. When special equipment/attire is provided, failure 10 wear such
equipment/attire may result in disciplinary action against the employee.

Section 3.

The City reserves the right to use an employee’s failure to wear the provided special

equipment/attire as a defense against Workers' Compensation claims, in the event of an injury to

the employee.

ARTICLE 35
HOLIDAYS
Section a.
There shall be fourteen (14) employee-paid holidays for members of the Bargaining Unit.
Bargaining Unit employees will recognize holidays under the following schedule:

Columbus Day 2™ Monday in October
Veterans' Day November 11
Thanksgiving Day 4" Thursday in November
Friday after Thanksgiving Day Day after Thanksgiving Day
Christmas Day December 25%

New Year's Day January 1st

Martin Luther King, Jr.'s Birthday 3™ Monday in January
Presidents’ Day 3™ Monday in February
Memorial Day Last Monday in May
Independence Day July 4th

Labor Day 1* Monday in September
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Emplovea’s Rirthday To be taken off with mutual consent of
Employee and Department Head

Personal Sick Leave (2 days) To be taken from accurnulated sick
leave with mutual consent of
Employee and Department Head

For Employees who work Monday through Friday, when the holiday falls on a Saturday,
the holiday will be observed on the preceding Friday, and when the holiday falls on a Sunday,
the holiday will be observed on the following Monday.

Section_la. For designated holidays that are employee-paid, employees that are required
to work on a holiday which is a regularly-scheduled work day, shall be paid straight time or elect
to add the hours worked to the employee’s compensation time bank. If an employee is called into
work on a holiday that is not part of the employee’s normal workweek schedule, the employee
may be paid overtime as provided in the overtime provisions of the collective bargaining
agreement.

Employees in the Scolid Waste Department who do not work on a holiday shall be paid at
straight time for the actual normal hours scheduled for that particular day, currently either nine
(9) or nine and one-half (9.50) hours.

Section 2.

In the event that one of the above named holidays occurs during the course of an
employee's vacation, then the employee's vacation may be extended by one day, or the employee
would be given compensatory time at straight time for said day at the employee's option.

Section 3.

In the event that one of the above named holidays occurs while an employee is on sick leave.
the employee will receive holiday leave and shall not be charged sick leave for that day.

Section 4.

A holiday will be any day in which an employee begins or would begin his shift during
the day recognized as a holiday under Section 1.

Section 3.

Employees performing work on any day of the above holidays, except the Employee's
Birthday, shall be paid time and one-half (1 '/;) of their straight hourly rate at the employee's
discretion, in addition to the Holiday pay. Employee's Birthday will be compensated at straight
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time with the employee being given the option of having the day off or receiving compensatory
timne.

Section 6.

If the City desires to permit the closing of certain departments or divisions on either side
of a holiday, the City shall not force the employee to take said day off. However, the Union
recognizes the City's right to request the employees to take the day off and to transfer employees
that desire to work rather than taking the day off to another Department or Division for the day.
The taking off of the day is at the discretion of the employee.

Section 7.

If a holiday falls on an employee's regularly scheduled day off, and the employee does not
work at all, on the holiday, during his regularly scheduled hours, the employee shall be permitted
to exercise his option as to whether or not he shall be compensated at straight time for the holiday
or be given compensatory time for said holiday. For those employees whose compensatory bank is
at its maximum, they shall, in all cases, be paid for the holiday.

ARTICLE 36
OVERTIME/COMPENSATORY TIME (CALL BACK)

Section 1.

a. Overtime shall be paid for all work actually performed in excess of 40 hours per
workweek.

b. Off-duty court appearances shall be paid as set forth in Section 8. Employees
performing overtime work shall, at the discretion of the employee, be given compensatory time
at the rate of time and one-half (1 '/;) or pay at the rate of time and one-half (1 */;) for such work.
Section 2. '

Any employee with more than 300 hours of accumulated compensatory time, or who by
working overtime would accumulate greater than 300 hours, shall be paid overtime in all
instances. Employees, upon reaching 300 hours, or those who already exceed 300 hours, shall no
longer have the option of compensatory time, but instead, shall be paid for all overtime. Anyone
currently over 300 hours will be permitted to keep the hours on the books until such time as they

use the hours down to the 300-hour level or leave the employment of the City.
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Section 3.

The parties agree that overtime hours shall not be used in the computation of arriving at
average earnings for the purpose of establishing pension benefits.
Section 4.

The parties agree that the assignment of overtime work is on an involuntary basis and any
employee refusing assignments of such work is subject to disciplinary action as deemed
appropriate by the Department/Division Head and approved by the Mayor.

Section 5.

Scheduled overtime shall be offered within a given Department/Division on the basis of
an overtime roster, by classification, which will be established on the basis of an individual's
continupus City service in the affected classification with the most senior employee, i.e., that
individual of the earliest certified date in the classification, being placed at the top of the roster,
except that employees demonstrating poor attendance e.g., excessive undocumented absences in
the prior calendar year as defined in Article 24, may be by-passed on the overtime roster as
delineated in Article 24. Offers of scheduled overtime shall begin with the most senior employee
and then proceed upon a continuing rotating hasis.

Forced overtime, shall be in a reverse order, i.e., from least senior to most senior. In
either instance, special skills and/or qualifications may necessitate and would justify some
deviation from the strict rotating basis.

Section 6.

If an employee's employment is terminated voluntarily or involuntarily, all accumulated
compensatory time shall be paid to the employee or in case of death to the beneficiary.
Section 7.

Compensatory time will be taken at the convenience of the City. However, the City shall
make every attempt to accommodate the employee's request for compensatory time off.
Section 8.

If an employee is subpoenaed to appear on their off-duty time in a court proceeding as a
result of his/her job duties, they shall receive a minimum of three (3) hours at time and one-half
pay (i.e., 4 and "2 hours), or compensatory time at the employee’s discretion, except as set forth
mn Section 2 above. Court time shall begin at subpoena time and end when excused for the day.
However, if the appearance time is one (1) hour or less before the beginning of the employee’s
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regular shift, or one (1) hour or less afier the end of the employee’s regular shift, the court-
related appearance shall be compensated at one and one-half (1 '/) times for the amount of time
worked for the court appearance.

ARTICLE 37
VACATION
Section 1.
Members of the Bargaining Unit shall be entitled to annual vacation, in accordance with
the following schedule:
Completed vears of service Hours of Vacation
prior to any January 1st
1,2, 3, or 4 years 75 hours
5 or 6 years 112 '/, hours
7 or 8 years 120 hours
9 or 10 years 127 '/ hours
11 or 12 years 135 hours
13 or 14 years 150 hours
15 or 16 years 157 l.l'g hours
17 or 18 years 165 hours
19 or 20 years 172 %, hours
21 or more vears 187 la'rz hours

For employees hired after December 12, 2000, the vacation schedule shall be the

following:
Completed years of service Hours of Vacation
prior to any January 1st
2 —3 years 37.50 hours
4 years 56.25 hours
5* — 10 years 75.00 hours
11— 15 years 112.50 hours
16 + vears 150.00 hours

* This only applies to employees hired from January 2, 2002 to September 30, 2004, and who are

thereby first eligible to receive 75 hours of vacation on or after January 1, 2008.
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For employees hired after September 30, 2004, the vacation schedule shall be the

following:
Completed years of service Hours of Vacation
prior to any January 1st
1-3 years 37.50 hours
4 years 56.25 hours
5 -10 years 75.00 hours
11-15 years 112.50 hours
16 + years 150.00 hours
Section 2.

In the event that a death in the family occurs while the employee is on vacation, the
employee shall be entitled to Bereavement Leave as authorized in Article 21 provided the
employee notifies the Department of such death prior to the end of his vacation. Time authorized
to be charged to Bereavement Leave under Bereavement Leave, Article 21, shall not be charged
against the employee's vacation time.

Section 3.

Where an illness of three (3) days or more occurs during a vacation an employee may
charge this time to sick leave. If an employee is ill for more than three (3) days, and produces a
doctor's note to their Department, such time charged to sick leave shall not be charged against
the employee's accrued vacation.

Section 4.

All Bargaining Unit employees shall be permitted to continue to accumulate and bank
300 hours in accordance with the rules and regulations under which said vacation days had
previously been accumulated.

Section 5.

The City will continue its present policy for payment of prepaid vacation checks.

Section 6.

Employees who have accumulated at least fifty (50) days of sick leave as of January 1,

shall be permitted to use up to five (5) days of that accumulated sick leave as bonus vacation.
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Section 7

A. Commencing November 1, 1986, each department/division shall post a vacation
roster and accept requests for vacations for the following year, which shall be based on seniority
within the classification. Vacation roster shall take precedent over requests after said roster has
been established. This would preclude an individual with greater seniority bumping an individual
on the roster with less seniority. The roster shall remain open for forty-(40) days. Vacation shall
then be confirmed within ten (10) days after the closing of the roster. In the event two (2)
employees submit requests for vacation on the same date, for the same or substantially similar
vacation periods, and the City is unable to honor both requests, the determining factor in
awarding the requested vacation shall be the seniority of the employee by job classification.

B. Requests for vacation outside of the vacation roster will be submitted by the
employee to the Department or Division Head, a minimum of twenty-five (25) days prior to the
commencement of the requested vacation. Therefore, the department shall confirm the
employee's vacation request within ten (10) days after receipt of the request. Every attempt will
be made by the City to honor the emplovee's request.

Determining factors in awarding the vacation shall be the respective dates of the requests,
i.e., the earlier request to be honored first and the needs of the Department/Division.

C. The twenty-five (25)-day time provisions set forth in Section 7 (B) may be waived
for a given employee with the agreement of the Department/Division Head and the employee.

D. Confirmed vacation requests will only be subject to cancellation if the department
experiences an unforeseeable emergency requiring the attendance of the employee at work. The

Mayor shall approve any request to cancel a vacation because of an unforeseeable emergency,



ARTICLFE 38
HEALTH INSURANCE PROVISIONS

Section 1. The City offers the following three (3) Options, with regard to Health
Insurance to the bargaining unit members. Members may elect to enroll in one of the three
options as provided herein. Only members clecting one of these three (3) options will be enrolled
in a term life policy, as provided in Section 3 below.

Option 1. CITY OF HIALEAH SELF-FUNDED GROUP HEALTH PROGRAM
BASE PLAN

A The City will provide a health benefit program that utilizes a managed care

approach, commonly referred to as a preferred provider organization (PPO). This managed
health care program will provide the employees with a comprehensive health care network. The
provider network will consist of doctors, hospitals and other services, including a prescription
drug program, who have agreed to offer medical services to employees at reduced negotiated
fees. Maximum plan benefits will be received when the employee uses the participating provider
network. The In-Network co-payment for doctor office visits are as provided in Exhibit 38A or
shall be based on the most current open enrollment memorandum provided to employees as may
be amended from year to year based upon the City of Hialeah Risk Management Department’s
corresponding open enrollment for its various insurance programs. In-Network co-insurance for
doctor visits only will be paid as provided in Exhibit 38A or shall be based on the most current
open enrollment memorandum provided to employees as may be amended from year to year
based upon the City of Hialeah Risk Management Department’s corresponding open enrollment
for its various insurance programs, where the City will reimburse the negotiated charges. When
utilizing In-Network providers, benefits will be paid as provided in Exhibit 38A or shall be based
on the most current open enrollment memorandum provided to employees as may be amended
from year to year based upon the City of Hialeah Risk Management Department’s corresponding
open enrollment for its various insurance programs. Should emplovees utilize Out-of-Network
services, they will be responsible for increased deductibles and co-payments.

B. When utilizing Out-of-Network doctors, hospitals or other services, benefits will be
paid as provided in Exhibit 38A or shall be based on the most current open enrollment
memorandum provided to employees as may be amended from year to year based upon the City of

Hialeah Risk Management Department’s corresponding open enrollment for its various insurance
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programs. References to maximum out-of-pocket expenses for in-network providers is as provided
in Exhibit 38A or shall be based on the most current open enrollment memorandum provided to
employees as may be amended from year to year based upon the City of Hialeah Risk Management
Department’s corresponding open enrollment for its various insurance programs. The deductible
for In-Network services shall be $1,000.00 per individual/ $3,000.00 per family. Maximum out-of-
pocket for Out-of-Network services is as provided in Exhibit 38A or shall be based on the most
current open enrollment memorandum provided to employees as may be amended from year to
year based upon the City of Hialeah Risk Management Department’s corresponding open
enrollment for its various insurance programs. Prescription drugs will require mandatory generic, if
available. The employee co-payment will be based on a four tier program: $10.00 generic, $30.00
brand, when no generic available, with a formulary for brand names drugs $50.00, when no generic
available and more than one (1) brand is available, and self-administered injectable drugs where
member is responsible for 20%. All mail order prescriptions will receive a three (3) month supply
for two (2) times the monthly co-payment. Prescription drugs will require mandatory generic, if
available. The deductible for Out-of-Network services shall be as provided in Exhibit 38A or shall
be based on the most current open enrollment memorandum provided to employees as may be
amended from year to year based upon the City of Hialeah Risk Management Department’s
corresponding open enrollment for its various insurance programs,

ot Precertification is required, whether In Network or Out-of-Network, for all hospital
admissions, outpatient surgery and diagnostic testing. Emergency Room.co-pay shall be as provided
in Exhibit 38A or shall be based on the most current open enrollment memorandum provided to
employees as may be amended from year to year based upon the City of Hialeah Risk Management
Department’s corresponding open enrollment for its various insurance programs. Urgent Care co-
pay shall be as provided in Exhibit 38A or shall be based on the most current open enrollment
memorandum provided to employees as may be amended from vear to year based upon the City of
Hialeah Risk Management Department's corresponding open enrollment for its various insurance
programs. Emergency and Non-Emergency Ambulance Services shall be as provided in Exhibit
38A or shall be based on the most current open enrollment memorandum pi-nvidad o employees
as may be amended from year to year based upon the City of Hialeah Risk Management
Department’s corresponding open enrollment for its various msurance programs.
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D. Effective January 1, 2014 the emplovee’s biweekly contribution shall be as
provided in Exhibit 38A or shall be based on the most current open enrollment memorandum
provided to employees as may be amended from year to year based upon the City of Hialeah
Risk Management Department’s corresponding open enrollment for its various insurance
programs for each of the following tiers of coverage:

1. Employee only

2 Employee plus spouse

3. Employee plus child(ren)
4. Family

E. The insurance year for purpose of deductibles under “B™ above shall be January
1st of each year.

35 Expenses due to a vehicular accident for which the employee andfor his or her
covered dependent(s) could have been covered and paid through a statutory required zero
deductible Personal Injury Protection (PIP) insurance policy covering a vehicle owned or leased
by the participant, and/or his or her covered dependent(s), and for which such insurance was
available regardless of whether or not such coverage was actually purchased by the participant,
and/or his or her covered dependent(s), and whether or not such insurance was in force at the
time of the accident, shall not be payable by the City's Health Insurance Program. This is not
intended to preclude from coverage employee A, who is injured in an accident involving
employee B's vehicle, when employee B does not comply with this section, unless employee A is
a covered dependent under employee B's city insurance.

G. Schedule of Benefits for Comprehensive Major Medical Benefits and a summary of
Covered Services as provided in Exhibit 38A hereto or shall be based on the most current open
enrollment memorandum provided to employees as may be amended from year to year based
upon the City of Hialeah Risk Management Department’s corresponding open enrollment for its
VATIOUS iNSUrance programs.

Option 2. CITY OF HIALEAH SELF-FUNDED GROUP HEALTH PROGRAM
PREMIER PLAN

A, The City will provide a health benefit program that utilizes a managed care
approach, commonly referred to as a preferred provider organization (PPO). This managed health

care program will provide the employees with a comprehensive health care network. The provider
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network will consist of doctors, hospitals and other services, including a prescription drug program,
who have agreed to offer medical services to employees at reduced negotiated fees. Maximum plan
benefits will be received when the employee uses the participating provider network. When utilizing
In-Network providers, benefits will be paid at as provided in Exhibit 38A or shall be based on the
most current open enrollment memorandum provided to employees as may be amended from year
to year based upon the City of Hialeah Risk Management Department’s corresponding open
enrollment for its various insurance programs. The In-Network co-payment for doctor office visits
are as provided in Exhibit 38A or shall be based on the most current open enrollment memorandum
provided to employees as may be amended from year to year based upon the City of Hialeah Risk
Management Department’s corresponding open enrollment for its various insurance programs. In-
Network co-insurance for doctor visits will be paid at 100% of the negotiated charges. Should
employees utilize Out-of-Network services, they will be responsible for increased deductibles and
co-payments. Prescription drugs will require mandatory generic, if available. The employee co-
payment will be based on a three (3) tier program: (1) $10.00 generic; (2) $30.00 brand, when no
generic available; and (3) $50.00 with a formulary for brand name drugs, when no generic available
and more than one (1) brand’s available. All mail order prescriptions will receive a three (3) month
supply for two (2) times the monthly co-payment

B. When utilizing Out-of-Network doctors, hospitals or other services, benefits will be paid
as provided in Exhibit 38A or shall be based on the most current open enrollment memorandum
provided to employees as may be amended from year to year based upon the City of Hialeah Risk
Management Department’s corresponding open enrollment for its various insurance programs .
References to maximum out-of-pocket expenses for In-Network providers is as provided in Exhibit
3BA or shall be based on the most current open enrollment memorandum provided to employees as
may be amended from year to year based upon the City of Hialeah Risk Management Department’s
comesponding open enrollment for its various insurance programs . The deductible for In-Network
services shall be as provided in Exhibit 38A or shall be based on the most current open enrollment
memorandum provided to employees as may be amended from year to year based upon the City of
Hialeah Risk Management Department's corresponding open enrollment for its various insurance
programs Maximum out-of-pocket for Out-of-Network services is as provided in Exhibit 38A or
shall be based on the most current open enrollment memorandum provided to employees as may be
amended from year to year based upon the City of Hialeah Risk Management Department’s
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corresponding open enrollment for its various insurance programs . Prescription drugs will require
mandatory generic, if available. Annual deductible for prescription drugs is as provided in Exhibit
38A or shall be based on the most current open enrollment memorandum provided to employees as
may be amended from year to year based upon the City of Hialeah Risk Management Department’s
corresponding open enrollment for its various insurance programs. The deductible for Out-of-
Network services shall be as provided in Exhibit 38A or shall be based on the most current open
enrollment memorandum provided to employees as may he amended from year to year based upon
the City of Hialeah Risk Management Department’s corresponding open enroliment for its various
insurance programs for individual and family.

3 Pre-certification is required, whether In-Network or Out-of-Network, for all
hospital admissions, outpatient surgery and diagnostic testing. Out-of-Network hospital benefits
will be capped at the maximum allowable Medicare reimbursement rate or outpatient surgery
(Out-of-Network), per day (maximum 3 days). Emergency Room co-pay shall be as provided in
Exhibit 38A or shall be based on the most current open enrollment memorandum provided to
employees as may be amended from year to year based upon the City of Hialeah Risk
Management Department’s corresponding open enrollment for its various insurance programs.
Urgent Care co-pay shall be as provided in Exhibit 38A or shall be based on the most current
open enrollment memorandum provided to employees as may be amended from year to year
based upon the City of Hialeah Risk Management Department’s corresponding open enrollment
for its various insurance programs. Emergency and Non-Emergency Ambulance Services shall
be as provided in Exhibit 38A or shall be based on the most current open enrollment
memorandum provided to employees as may be amended from year to vear based upon the City
of Hialeah Risk Management Department’s corresponding open enrollment for its various
MsuUrance programs .

D. Effective January 1, 2014 the employee’s biweekly contribution shall be as provided
in Exhibit 38A or shall be based on the most current open enrollment memorandum provided to
employees as may be amended from year to year based upon the City of Hialeah Risk
Management Department’s corresponding open enrollment for its various insurance programs for
the following tiers of coverage:

1. Employee only
2. Employee plus spouse
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3. Employee plus child(ren)
4. Family

E. The insurance year for purpose of deductibles under “B” and “C” above shall be
January 1 each year.

F. Expenses due to a vehicular accident for which the employee and/or his or her covered
dependent(s) could have been covered and paid through a statutory required zero deductible
Personal Injury Protection (PIP) insurance policy covering a vehicle owned or leased by the
participant, and/or his or her covered dependent(s), and for which such insurance was available
regardless of whether or not such coverage was actually purchased by the participant, and/or his
or her covered dependeni(s), and whether or not such insurance was in force at the time of the
accident, shall not be payable by the City's Health Insurance Program. This is not intended to
preclude from coverage employee A, who is injured in an accident involving employee B's
vehicle, when employee B does not comply with this section, unless employee A is a covered
dependent under employee B's city insurance.

G. Schedule of Benefits for Comprehensive Major Medical Benefits and a summary of
Covered Services as provided Exhibit 38A hereto or shall be based on the most current open
enrollment memorandum provided to employees as may be amended from year to year based
upon the City of Hialeah Risk Management Department’s corresponding open enrollment for its

Various insurance programs.

Option 3. HEALTH MAINTENANCE ORGANIZATION (HMO).
A. The City agrees to contribute up to the following monthly amounts per employee to
offset the cost of the alternate Health Maintenance Organization (HMO) Plan,

approved by the City.
The City monthly HMO contribution shall be as provided in Exhibit 38A or shall be based

on the most current open enrollment memorandum provided to employees as may be amended
from year to year based upon the City of Hialeah Risk Management Department’s corresponding
open enrollment for its various insurance programs for the following tiers of coverage:

1 Employee only

& Employee plus one dependent

3 Employee plus two or more dependents
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Should the actual premium charged by the HMO be greater than the contribution made by
the City for either employee only, employee plus one dependent or employee plus two or more
dependents, the employee will be responsible for any difference in premium cost. The City
understands that the HMO coverage provided by the City has a limited service area in South
Florida. As an alternative to those eligible retirees who reside outside the service area and wish
to procure group health coverage through an alternate HMO carrier, the City will provide a
contribution that will be no more than what the City contribution would be if the retiree had
selected the HMO Option 3. In order to receive this contribution, the retiree will provide proof of
purchase of individual single coverage through an altermate HMO carrier. The City shall
negotiate and provide insurance plans, except for benefits required to be provided by law.

Section 2. The City will assess the economic feasibility of a Section 125 Premium
Only FICA Tax Savings Program, at no administrative expense to the City, and make every
effort to implement such a tax savings program.

Section 3. Life Insurance benefit shall be $10,000.00. Upon reaching age 65 and
retirement from the City. the life insurance benefit will be reduced to $2,000.00.

Section4.  The City will attempt to provide to employees an additional $35,000 life
insurance policy. The cost of such policy to be paid in total by the employee.

Section 5.  Any employee, whose spouse is also employed by the City, will be
allowed to carry Dependent coverage.

Section 6. An employee participating in Options 1, 2 or 3 is eligible to participate in
a group dental plan selected by the parties. The total cost of the dental plan shall be paid by the
employee.

Effective October 1, 2013 through May 14, 2014 in addition lo premiums paid by
insured, all bargaining unit members shall be required to contribute seven percent (7%) of their
base salary. toward the cost of health insurance coverage. The seven percent (7%) health
insurance contribution shall be “pre-tax.” Employees who do not currently participate in any City
Health Insurance Option or the HMO, shall be required to contribute seven percent (7%) of their
base salary towards the cost of group health insurance coverage.

Effective May 15, 2014, all pre-tax health insurance contributions shall terminate,
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Section 7.  Attached to this Article 38 as Exhibit 38A is the 2017 Open Enrollment
memorandum, which sets forth premium rates and plan summaries. Information set forth in
Exhibit 38A shall control over any conflicting matter in Article 38.

Section8.  The City may change insurance carriers and/or the scope and level of
benefits in any plan provided that the Union has an opportunity to discuss and make suggestions
prior to implementation. The City also may change the percentage of premium cost paid by the
City, provided that the City shall at no point pay less than seventy percent (70%) of the total
premium cost as set forth in Exhibit 38A, from year to year, for any one or more of the optional
plans available as may be elected by unit members.

Section 9.

(a} The City shall pay the full cost of the premium for individual coverage only, and only
under the most basic health insurance plan offered by the City (which as of January 1, 2017 is
the HMO Low Option), for retired employees hired prior to October 11, 2006 who meet the
following criteria: The employee must (i) have retired in accordance with the retirement plan, or
retired with a total and permanent disability retirement; and (ii) have been covered by the City’s
group insurance at the time of separation from employment, and must elect to continue such
coverage at the time of separation from employment such that there is no gap in coverage. The
retired employee shall be responsible for paying the full cost of any coverage, including
dependent coverage, selected by the retired employee that exceeds the cost of the premium for
mdividual coverage.

(b) Employees hired on or after October 11, 2006, who participate in the Employees
General Retirement System and retire on a normal retirement in accordance with the retirement
plan or with total and permanent disability retirement, may elect to continue group health insurance
coverage in any City sponsored plan offered, so long as the employee, is covered by the City's
group health insurance at the time of separation from employment, and elects to continue such
coverage following separation from employment such that there is no gap in coverage, and
provided the employee pays the active employee rates for individual health insurance coverage in
effect at each open enrollment period until the retiree reaches the age of 65. The city shall pay the
full cost of the premium for such retiree's individual coverage when the retiree attains eligibility
for and enrolls in Medicare Part A and Part B. The retired employee shall be responsible for paying
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the full cost of any coverage, including dependent coverage, selected by the retired employee that
exceeds the cost of the premium for individual coverage.

(c) Employees hired on or after April 1, 2012, who do not participate in the Employees
General Retirement System, and who retire after completing at least 20 years of service, may
elect to continue group health insurance coverage in any city sponsored plan offered, so long as
the employee is covered by the City’s group health insurance at the time of separation from
employment, and elects to continue such coverage following separation from employment such
that there is no gap in coverage, and provided the retired employee pays the full cost of any
premium for coverage in effect at each open enrollment period for the retiree and the retiree’s
dependents.

(d) Beginning March 25, 2014, any employee who participates in the Employees
General Retirement System and (i) retires on a vested retirement (the employee has at least 10
years of service but less than 20 years of service and 70 points) pursuant to code section 70-239
and is at least 55 years old on the date of separation from city employment, or (ii) who retires on
a non-job related or not connected to an in-line-of-duty injury total and permanent disability
retirement, may elect to continue group health insurance coverage in any city sponsored plan
offered, so long as the employee is covered by the City’s group health insurance at the time of
separation from employment, and elects to continue such coverage following separation from
employment such that there is no gap in coverage, and provided the retired employee pays the
full cost of any premium for coverage of the retiree and the retiree's dependents.

{e) Employees who participate in the Employees General Retirement System and separate
from city employment before age 55 with at least 10 years but less than 20 years of credited service,
and receive a deferred vested retirement benefit pursuant to code section 70-239, are not eligible for
continued group health insurance coverage through a city sponsored plan following separation from
city employment.

(f} Secondary-payer upon subsequent employment. This section shall take effect on
October 1, 2017, and shall be applicable to all city employees who retire on or after the effective
date. The city’s health insurance plan provided to all employees eligible to join the city’s group
plan and receive coverage as provided herein, shall be secondary payer if, al any time after
retirement, a retired city employee is employed by any organization, entity or business that offers

insurance coverage or any other employer-funded medical expense reimbursement plan to the
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retired city employee, whether on a voluntary basis or as required by law, and regardless of
whether the retired city employee elects the coverage offered by a subsequent employer. If a
retired city employee is offered health insurance coverage or any other employer-funded medical
expense reimbursement plan by a subsequent employer and declines such coverage, the retired
city employee’s eligibility to receive coverage in the city's group plan as provided herein shall
terminate. If the retired city employee misrepresents employment or the availability of employer-
based coverage or any other employer-funder medical expense reimbursement plan, the retired
city employee shall forfeit the right to insurance coverage as provided in this section. In no event
will the city provide dependent coverage to a retired city employee who is employed by another

employer that offers such coverage.

** See Appendix “B” for Exhibit 38A **
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ARTICLE 39
PREVAILING BENEFITS

Section 1.

Job benefits, heretofore authorized by the City and continuously enjoyed by all
employees covered by this Agreement pursuant to PERC Certification 1336, and not specifically
provided or abridged by this Agreement, shall continue upon the conditions by which they had
been previously granted.

Section 2.

It is understood by both parties to this Agreement that the Prevailing Benefits provision is
intended to encompass Civil Service Rules and Regulations with respect to those employees to

whom they are applicable.
ARTICLE 40
UNION STEWARDS
Section 1.

Employees within the Bargaining Unit shall have the right to be represented by Stewards
in areas of the City employment in the number and manner set forth in Section 6 of this Article.
The Union shall furnish the Mayor and Human Resources Director a list of Stewards and
alternates Stewards' names and their assigned areas, and shall keep the list current at all times.

Section 2,

When requested by an employee, a Steward may only investigate any alleged or actual
grievance in his assigned Steward area as provided in Section 6. He shall be allowed reasonable
time therefore, during working hours without loss of time or pay upon notification and approval
of his immediate supervisor outside the Bargaining Unit. Such release time will be granted
consistent with the needs of the service but will not be unreasonably withheld.

Section 3

Union business, other than that cited zbove, shall be conducted so as not to interfere with

the work assignment of Stewards or any other employee(s).
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Section 4.

A non-employee Union Representative may consult with employees in assembly areas
before the start of each work shift or after the end thereof, provided that prior notice is given to
the Mayor's office when possible.

Section 5.

An alternate Steward may be appointed for each Steward as provided for and assigned in
Section 6. The alternate Steward may only serve in the absence from duty of the regular Steward
and all provisions of this Article shall apply to alternate Stewards, as well as regular Stewards.

Section 6.

Authorized Stewards and areas of responsibility as follows:

DEPARTMENT NUMBER OF STEWARDS

Police

Fire

Finance

Planning and Development
General Administration

Parks and Recreation

Solid Waste

Library

Grants and Human Services
Water and Sewers

Fleat

Construction and Maintenance
Streets and Public Services
Human Resources 1

Night Shift 1 (City Wide)
Chief Steward 1 (City Wide)

— e B e e B B b e e e 3

No more than one (1) of the above Stewards shall be permitted on City time to process

and/or investigate any one grievance at the same time.

Section 7.
In those sections where there are more than one (1) Steward, only one (1) Steward shall be

permitted to process a grievance at any one time.
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ARTICLE 41
SAVINGS CLAUSE

Section 1.

In the event any article, section or portion of this Agreement should be held invalid and
unenforceable by any court of competent jurisdiction, such decision shall apply only to the
specific article, section or portion thereof, specifically specified in the court's decision, and that
portion of this Agreement in conflict shall be null and void, but the remainder of the Agreement
in conflict shall remain in full force and effect, with it being presumed that the intent of the
parties was to enter into the Agreement without such invalid portion or portions.

Section 2.

The City's representatives as defined in Article 3 of this Agreement and the Union's
representatives as defined in Article 2 shall promptly negotiate a substitute for the invalidated
article, section or portion thereof, as might be determined in accordance with Section 1 of this
Article.

ARTICLE 42
UNION TIME POOL/UNION ELECTIONS

Section 1.

Omn the first day of October and the first day of April. each member of the Union shall
automatically have sick leave hours transferred to the Union Time Pool in accordance with the
amounts indicated by the Union. At least five (5) working days prior to April 1st and October
1st, the Union President shall notify the City of the number of sick leave hours to be deducted
from each member. The sick leave hours available on the 1st day of April and October will first
be utilized in accordance with the Union notice before any use of the hours is permitted.

ection 2.

The form executed by the President, on behalf of all employees represented by the Union,
shall include language releasing the City of Hialeah from any and all liability to pay for Sick
Leave or Compensatory Time contributed by the employee to the Union Time Pool.

Section 3.

The Union Time Pool is to be used solely for Union business, to be determined by the

President or his/her designee.



Section 4.

For each employee using the Union Time Pool, a form shall be processed through channels
for the employee who is to use the Union Time Pool. The form shall be provided by the City and
shall be signed by the President or his designee. The form must be processed so that a copy signed
by the President or his/her designee, shall be in the Office of the Department/Division Head, a
minimum of three (3) calendar days prior to the time the employee has been authorized to use the
time pool. It is understood that on rare occasions the three (3) day time limit may not be met. The
President or his designee, within one (1) calendar week from use of said time. shall forward an
explanation to the Director of Human Resources as to why the three (3) day rule was not met.
Failure 1o file this explanation with the Director of Human Resources, within the time limit
specified, shall result in the employee not being paid for all such time requested.

Section 5.

In all cases, the employee shall be released from duty on Union Time Pool, only if the
needs of the Department/Division permit, but such release shall not be unreasonably denied. If,
because of the needs of the Department/Division, an employee cannot be released at the time
desired, the Union may request consideration to be given to an alternate.

Section 6.

The Employee Union Time Pool hours shall be used on an hour for hour basis, regardless
of the hourly rate of the employee using the time pool time. In reporting an employee's absence
as a result of the employee utilizing the Union Time Pool, the emplovee’s daily attendance
records shall reflect: "John Doe on UTP" (Leave with Pay Time Pool).

Section 7.

Any employee injured or involved in an accident while being paid for by the Union Time
Pool, or while engaged in activities paid for by the Union Time Pool, shall not be considered to
have sustained an on-the-job injury (Line of Duty Injury), nor shall such injury or accident be
considered to have occurred in the course and scope of his/her employment by the City of
Hialeah within the meaning of Chapter 440, Florida Statutes (Worker's Compensation), as
amended, or Section 70-66 or 70-67 of the City's Code (Disability Clause).
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Section 8. - Union Elections

Union elections shall be held City-wide and there shall be a polling place in at least the
following locations:

City Hall

Library

Fleet Department

Parks and Recreation

Police Department

Solid Waste Division

Water and Sewers Department

All employees will be allowed reasonable time to vote during their regular work hours.
Any employee who does not work within the above facilities will be allowed reasonable time to
go to the nearest polling site during his regular work hours.
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ARTICLE 43

Section 1.

Bargaining Unit Members' pension benefits shall not be altered other than through the
collective bargaining process. The pension benefits and member contributions of bargaining unit
employees who participate in the Employees General Retirement System shall be as provided in
sections 70-96 through 70-235, Hialeah City Code, (the “Plan”) except as otherwise provided in
this Article. The Plan changes contained in this Article shall take effect on October 1, 2017, or
upon implementation if later (the “effective date™).

Section 2.

The accrued pension benefits of all bargaining unit employees who are members of the
Plan (except as otherwise provided in Section 6 below) will be frozen on the effective date, as
provided herein. The frozen accrued benefit of eéach member who is employed and not
participating in the DROP on the effective date shall be calculated based on the Plan provisions in
effect on the day before the effective date, and each member's credited service and average final
compensation on that date. All such members shall be 100% vested in the frozen accrued benefit
earned prior o the effective date (2% multiplier for members who separate from employment
before the normal retirement date, and 3% multiplier for members who separate from employment
and retire on or after the normal retirement date), and will be eligible to receive the frozen accrued
benefit upon reaching the normal retirement date in effect prior to the freeze (any age where age
plus years of credited service is equal to at least 70 with at least 20 vears of credited service). and
separation from City employment. Such members will accrue benefits on and after the effective
date in accordance with Section 3 below.

Section 3.

Plan benefits for credited service on and after the effective date shall be the same as the
Plan provisions in effect prior to the effective date, except as follows:

a. The benefit multiplier shall be 2.0% for credited service earned on and after the
effective date, and the 1.5% additional benefit multiplier for service after 25 years shall be
eliminated.

b. The maximum benefit at retirement shall be 75% of average final compensation at
retirement, which will apply to the benefits eamed before and after the effective date.
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. Average final compensation shall be the average of the highest annual
compensation received by a member during the highest 8 years of credited service; provided, in
no event will a member’s average final compensation be less than the highest 3 year average as
of the effective date.

d. The normal retirement date shall be age 62 with 20 years of credited service.

e, Plan compensation shall be base pay only. All other types of compensation shall
be excluded for pension purposes. .

f. There shall be no cost of living adjustment on benefits based on credited service
earned on and after the effective date.

g Members shall not be eligible to purchase additional credited service after the
effective date.

h. Members shall become vested in the benefit based on credited service earned on
or after the effective date upon reaching age 55 with 10 or more years of credited service while
employed by the City. A member who reaches age 55 with 10 years of service is 70% vested.
The vesting percentage will increase by 3% for each additional year of service after 10 years, up
to 20 years of service. After completing 20 years of service, an employee is 100% vested.
However, a vested member who separates from city employment before age 62 is not eligible to
receive a benefit based on service after the pension changes take effect until age 62.

ection 4.

The member contribution shall increase by an additional 5% of compensation on the
effective date, for credited service on and after the effective date. A member who separates from
City employment prior to vesting may obtain a refund of the additional 5% member contribution
with interest at the rate of three percent per annum. Members shall have the option of using
whatever portion of the 7% annuity savings fund contribution that is not being used to pay the
current 4% member contribution to the retirement plan to pay the additional 5% member
contribution.

Section 5.

The purchase of service credit pursuant to section 70-208 of the Plan shall be irrevocable,
and any member who has purchased service credit pursuant to section 70-208 of the Plan shall be

prohibited from selling such service credit back to the Plan.
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Section 6.

The benefit reductions in Sections 2 and 3 above shall not apply to any member who
reached normal retirement eligibility before the effective date. The benefit reductions in Sections
2 and 3 above shall not apply to any member who has at least 16 years of actual service with the
city (actual service as a city employee excluding any service credit purchased pursuant to section
70-208 of the Plan) and has at least 62 points on the effective date except that the benefit
multiplier will be 3% for the first 20 years of service, and 2.0 % after completion of 20 years of
service, subject to a 75% maximum benefit multiplier. However, if such member has more than
2 years of credited service when the pension changes take effect, the 3% benefit multiplier will
apply to all years of credited service earned before the pension changes take effect, and the
benefit multiplier will be 2.0% for credited service earned after the pension changes take effect,
up to the 75% maximum benefit multiplier. All members, including members who have reached
normal retirement eligibility and members who have at least 16 years of actual service with the
city and 62 points on the effective date, shall pay the additional 5% member contribution
provided in Section 4 for credited service on and after the effective date.

Section 7.

Bargaining unit members who are employed, not participating in the DROP, and do not
have at least 16 years of actual service with the city and 62 points on the effective date, shall be
eligible for a retirement benefit in two parts: (1) the frozen accrued benefit based on the member’s
credited service and the Plan provisions in effect on the day before the effective date, payable upon
separation from City employment on or after the normal retirement date in effect on the day before
the effective date; and (2) the accrued benefit based on credited service and the Plan provisions in
effect on and afier the effective date, payable upon separation from City employment on or after age
62 with 20 or more years of credited service.

Section 8.

Bargaining unit employees hired on or after April 1, 2012 shall participate in a section
401(a) defined contribution plan, as provided in Resolution No. 2012-42. Such employees shall
not be eligible to participate in the Employees General Retirement System.

Section 9

Section 70-237 conceming reemployment of retired employees shall be revised to

provide for reemployment of retired public safety communications officers, building, zoning and
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fire safety inspectors, and plans examiners after a 6 month separation from city employment,
without affecting the employee’s retirement benefits. Such reemployed employees shall not be
gligible to participate in a city sponsored retirement plan other than a deferred compensation plan
funded entirely with voluntary employee contributions.

ARTICLE 44
TOTAL AGREEMENT

Section 1.

This Agreement, upon ratification by both parties, constitutes the complete and entire
Agreement between the parties, and concludes mandatory collective bargaining for its terms,
except as provided herein.

Section 2.

The parties acknowledge that during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make demands and proposals with respect to any
subject or matter not removed by law from the area of collective bargaining, and that the
understanding and agreements arrived at by the parties after the exercise of that right and
opportunity are set forth in this Agreement.

Section 3.

Either party upon written notice to the other, may request that negotiations be reopened,
at any time, concerning a particular article(s) of the Agreement or addition(s) to the Agreement.
Said written notice shall state the reason(s) for reopening and shall not affect the remainder of
the Agreement. The party receiving notice shall have the right of refusal with no consequence to
this Agreement.

Section 4.

If, after a reasonable period of negotiations concerning a reopened item, an agreement
cannot be reached between the City and the Union, the item shall be closed.

ARTICLE 45
PARENTAL LEAVE

Parental leave for a period of up to nine (9) months of combined approved leave and

leave without pay shall be available to all Bargaining Unit members, without loss of seniority.
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Upon return to active duty, all employees having utilized the parental leave shall be considered
as having been continuously employed for the period of said leave. If the full nine (9) months are
taken at least three (3) months must be leave without pay.

An employee who retumns from parental leave shall have the right to return to the same
area of assignment from which said employee went on parental leave. This right shall not
include, however reassignments made as an accommodation to an employee for the purpose of
retaining the employee in a work status for a longer period of time. An employee who replaces

another employee on parental leave may also be returned to his or her prior area of assignment.

ARTICLE 46
DRUG AND ALCOHOL TESTING

Section 1.

The City and Union recognize that employee substance and alcohol abuse may have an
adverse impact on City Government, the Department's operations, the image of City employees,
and the general health, welfare and safety of the employees and the general public at large.
Therefore, the parties agree that the City shall have the right and authority to require employees
to submit to toxicology and alcohol testing designed to detect the presence of any controlled
substance, narcotic drug or alcohol, as follows (the testing procedures set forth in Subsection C
of this Section 1 shall apply to all testing done under this Article):

A. Following any on-duty accident where the employee is operating a vehicle or
equipment (mechanical equipment or power tools).

B. Where the employee's immediate supervisor and another supervisor have a
reasonable belief that the employee is under the influence of such substances or suffers from
substance or alcohol abuse, and that such abuse is on the job or the effects of the substance abuse
spill over to the job and interfere with the employee's ability to perform his job or constitute serious
consequences to the general public. It is also understood by the parties that the aforementioned
authority to require an employee to submit to such testing is based on a recommendation made by
the employee’s immediate supervisor, which must also be approved, by the Department/Division
Head, or their designee within the Department/Division.



C: Random Substance Screening.

1. Effective upon ratification, during each calendar year the City will send
bargaining unit employees for substance screenings conducted on a computer-generated random
basis at the City’s expense.

- Bargaining unit members selected for random substance screening shall report to
a collection site as chosen by the City. The collection site shall include sufficient safeguards to
ensure that proper chain of custody procedures are enforced.

3. The following drugs or classes of drgs and cut off concentration levels shall be
applicable for determining whether specimens are negative or positive for the initial or
confirmatory test. A positive result shall be a concentration in excess of those listed below:

Type of Drug Initial Test Level (ng/ml) | GCMS Level (ng/ml)
Amphetamine 1000 ng/ml 500 ng/ml
Barbituates 300 ng/ml 150 ng/ml
Benzodiazepines 300 ng/ml 150 ng/ml
Cocaine metabolites 300 ng/ml 150 ng/ml
Marijuana metabolites 50 ng/ml 15 ng/ml
Methadone 300 ng/ml 150 ng/ml
Methaqualone 300 ng/ml 150 ng/ml
Methylenedioxyamphetamine | 500 ng/ml 250 ng/ml
Analogues (MDA)

Opiates 2000 ng/ml 2000 ng/ml
Phencyclidine 25 ng/ml 25 ng/ml
Propoxyphene 300 ng/ml 150 ng/ml

Alcohol concentration levels shall not exceed the applicable levels as determined by Florida

Stamites, Section 316.193, as amended.
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4, Bargaining unit members shall give a breath, urine, hair, sweat, saliva or blood
sample, or combination thereof, as directed by management, at a collection site chosen by the City.
During said test, the bargaining unit member shall provide sufficient amount of specimen for the
laboratory to secure two (2) samples to be tested. Blood samples will be taken only when the
employee, for any reason, does not provide an adequate sample of urine or, in the case of
alcohol, breath, or in other atypical circumstances, as determined by management.

5. Bargaining unit members may, upon request, have an AFSCME representative
present during the testing procedure, provided that the test will not be postponed for more than
thirty (30) minutes to wait for an AFSCME representative to be present. The City will advise the
AFSCME President or designee by telephone of the pending test, but in no instance will the
thirty (30) minute waiting rule be waived or will the bargaining unit member taking the test have
more than one representative present.

6. If a bargaining unit member refuses to cooperate during the collection process by
failing to complete the required paperwork, refusing to provide a specimen or otherwise attempts
to adulterate or substitute a sample, such employee will be treated as having tested positive.

7. The City shall verify all initial positive test results by a second test known as Gas
Chromatography/Mass Spectrometry (GC/MS) or other industry standard method.

8. The Department head shall notify the bargaining unit member to report to the
Human Resources Department to be informed by the Human Resources Director of the verified
positive test results. The Union will be provided with a copy of the test results, provided the
Bargaining Unit Member has executed a consent form.

9. If the bargaining unit member so requests, such member shall be given a copy of
the test results after the City has received it. The results of such test shall be confidential and are
not to be made public unless required by law.

10. A bargaining unit member who receives a verified positive result may contest or
explain the results to the City, by notifying the Human Resources Department, within twenty-
four hours after receiving notification of the positive test result. This includes the right of the
bargaining unit member to challenge the results of the laboratory. In this case, it is the
responsibility of the bargaining unit member to inform the laboratory of this action and to give
directions for the disposition of a sample of the disputed specimen to a certified lab for retesting.
To facilitate the testing of a disputed specimen, all positive specimens will be retained by the
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laboratory in long-term frozen storage for a minimum of 180 days. The bargaining unit member
shall pay for the cost of the retest if the retest shows a verified positive result. The City shall pay
the cost of the retest if the retest shows a verified negative result. Chain of custody procedures
must be followed in transferring a portion of the sample to the second laboratory.

11.  All chemical tests shall be conducted as soon as practical, preferably the same day.

12.  Any positive test for a controlled substance, which is confirmed by Gas
Chromatographv/Mass Spectrometry (GCMS), or befter testing through random Substance
screening or through reasonable belief shall result in termination by the Mayor within his
authority. However, if an employee has a positive test, but has no prior conduct indicating
substance abuse, the employee may be placed under a six (6) months supervision agreement with
additional testing commencing upon successful completion of a City-approved rehabilitation
program. Testing during this supervision period will be at the discretion of the City. Failure to
successfully complete the rehabilitation program or a subsequent positive drug/alcohol test may
be sufficient grounds for termination.

13.  All tests shall be analyzed in medical laboratories selected by mutual agreement
of the parties; such agreement shall not be unreasonably withheld.

Section 2.

It is agreed that the test conducted under this Article shall be administered in a purely
employment context only as part of the City's legitimate inquiry into the use of any controlled
substance, narcotic drug, or alcohol by its employees.

Section 3.

Nothing i this Article shall be construed to constitute a waiver of the bargaming rights
of the Union with regard to any future changes to the existing City Code, City Personnel Rules
and Department Rules and Regulations as they relate to disciplinary action against employees as
a result of toxicology and alcohol use or abuse.

Section 4.

In the event an employee challenges the existence of a "reasonable belief” as described in
Section 1.B, an arbitrator shall first determine whether in fact, prior to the time it administered
the test, the City had a "reasonable belief" and such issue shall be resolved prior to the disclosure
of the test results to the arbitrator or disclosure to the arbitrator that the employee has been
disciplined.
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In the event the arbitrator determines that the City did not have a "reasonable belief” to
administer the test, the City shall not be entitled to use the test results or evidence to sustain or
support the discipline of an employee. In the event that the City did have a "reasonable belief" as
set forth in Section 1.B, then the City may, subject 10 other objections, introduce the test results or
evidence 10 support or sustain the discipline of an employee. The emplovee may grieve the issue
of "reasonable belief" in the same grievance relating to the resulting discipline.

Section 5.

In the event Federal or State law requires testing of employees over and above what is

outlined in the Article, the parties agree to abide by same.



ARTICLE 47
NOTES TO THE PAY PLAN

Section 1.

Only full-time bargaining unit members shall receive increases to base pay as follows:
For Fiscal Year 2017-2018 of two percent (2%), effective on the first payroll cycle in October
2017. For Fiscal Year 2018-2019, there shall be no across the board increase to base pay. For
Fiscal Year 2019-2020, there will be an increase to base pay of 3% (three percent), effective on
the first payroll cycle in October 2019. Note that all employees will be paid no less than the
Florida or Federal minimum wage laws, whichever is higher.

B. MERIT STEPS — Salary increments for recognizing acceptable service within
established ranges (“Merit Steps™) are provided in the pay plan. Employees shall be awarded a
one-Step increase, not to exceed the maximum rate, on the first day of the first full pay period
following completion of probation and, thereafter, on the anniversary of the employee’s
certification (i.e., completion of probation) to his or her current classification. Merit Step
increases shall be awarded on the basis of acceptable service, as determined by management. The
determination of Merit Steps will not include service time accrued between July 13, 2010, and
June 30, 2014,

The time period between Merit Steps 13 and 14 is one year.

C. Effective July 1, 2014, Merit Steps and the Fifieenth Anniversary Longevity Pay
shall be reinstated. When Merit Step increases and Fifteenth Anniversary Longevity Pay raises
resume on July 1, 2014, such increases and raises shall be based on the starting point of the
hargaining unit member’s status as of July 12, 2010. Aecordingly, the time period of suspension
(July 13, 2010 through June 30, 2014), shall not be included in the calculation of Mert Step
increases and Special Longevity Pay raises.

Section 2. Longevity Pay.

Employees hired on or before December 12, 2000, shall receive a Longevity Pay increase
in pay of fifteen dollars ($15.00) biweekly upon their completion of five (5) years of continuous
service. Such employees also shall receive a Longevity Pay increase in pay in accordance with the
following schedule, commencing on the next October 1 that is at least six (6) months after the
fifth anniversary of their Civil Service employment and on each October 1 thereafter so long as
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they remain continuously employed. Longevity Pay is cumulative, but shall not exceed one

hundred fifty dollars ($150.00) biweekly.

5th through 9th year of continuous service $3.00 biweekly
10th through 14th year of continuous service $4.00 biweekly
15th through 19th year of continuous service $4.50 biweekly
20th through 30th year of continuous service $5.00 biweekly

Employees hired after December 12, 2000, shall receive a Longevity Pay increase in pay
of fifteen dollars ($15.00) biweekly upon their completion of nine (9) years of continuous
service. Such employees also shall receive a Longevity Pay increase in pay in accordance with
the following schedule, commencing on the next October 1 that is at least six (6) months after the
fifth anmiversary of their Civil Service employment and on each October 1 thereafter so long as
they remain continuously employed. Longevity Pay is cumulative, but shall not exceed one
hundred fifty dollars ($150.00) biweekly.

10th through 14th year of continuous service $4.00 biweekly
15th through 19th year of continuous service $4.50 biweekly
20th through 30th year of continuous service $5.00 biweekly

A onetime Special Longevity Pay increase equivalent to three percent (3%) of base
pay shall be given to full-time employees upon their completion of fifteen (15) vears of
continuous Civil Service employment.

The determination of any Longevity Pay increase shall not include service time accrued
between July 13, 2010, and June 30, 2014.

Section 3. — Hire Step
At the City's discretion, the initial placement of an employee may be as follows in the

appropriate range: one (1) to five (5) years of experience — up to Step 5. Five (5) to ten (10) years

of experience — up to Step 10. Ten (10) to fifteen (15) or more years of experience — up to Step 14.

Section 4. - Administration Pay

A. A City-wide Department/Division Head may designate an individual, who serves as the
Department/Division Head’s secretary, in their Department/Division to receive an increase of
five percent (5%) over and above their base salary for the performance of administrative duties,
subject to approval by the Mayor. Any employee receiving administrative pay will cease to
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receive such pay when the employee is no longer performing the administrative duties for the
Department/Division Head.

B. When a classification requires additional knowledge and skills, the classification pay range
may be increased one time up to two ranges, at the discretion of administration.

+* See Appendix “A” for Pay Scales **
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ARTICLE 48
PART TIME EMPLOYEES

Section 1. Definition

Part Time employees shall mean those employees working thirty (30) hours or less in
positions intended to last in excess of nine months or that actually last in excess of nine (9) months.
Part Time employees shall not be entitled to any of the benefits or provisions provided for in this
Article until they have been continuously employed by the City for a full year, with the exception
of the pay plan attached as Article 47.

Section 2

Part Time employees scheduled less than 22 !/, hours per week shall receive no benefits
other than Article 14, Grievance Procedure and Article 39, Prevailing Benefits.

Section 3.

Part Time employees scheduled who work in excess of an average of 29 hours a week
shall be entitled to hospital and medical benefits under Article 38 with the exclusion of Life
Insurance and the Alcohol and Drug Provision.

Any part-ime employee who was hired on or after April 1, 2012, is not entitled to any
insurance benefit upon separation from the City. Any part-time employee hired before April 1.
2012, who is currently eligible for retirement, may continue City health insurance benefits, upon
retirement, but will be responsible for the full cost of coverage.

Section 4.
Part Time employees shall be entitled to vacation under the following schedule based

upon their weekly hours:
1-7 years 1 week
8 - 14 years 2 weeks
15 or more years 3 weeks

(1.e., the calculation of the amount of vacation time to be paid shall be done in the following
manner: Effective January 1, 1991, and annually thereafter, the amount of time that the employee
worked during the previous year will be added up and divided by 52 and rounded to the nearest 1/4
hour to determine the amount of vacation time to be paid. Any employee working more than 850
(up to a maximum of 1,950 hours) will have those hours divided by 52 and awarded that number of
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hours for each week of vacation time earned. For purposes of calculating the number of hours
worked, vacation hours will be included in the number of hours worked.)

Section 5.

Part Time employees working 22 '/, hours to 30 hours weekly shall not receive any benefits
or protections, other than those set forth in Article 14, Gricvance Procedure, Article 39, Prevailing
Benefits, or as specifically contained in this Article.

Section 6. Overtime

A. No overtime shall be awarded to Part Time employees except that the City is not
required to interrupt a particular route, game or function and substitute a Full Time employee for
Part Time employee who has commenced the route, game or function during his regular
scheduled hours and is required to work over-time to complete same.

B. Employee will have a choice of receiving overtime or compensatory time in
accordance with Article 36 upon exceeding 40 hours per week.

Section 7. Part Time Sanitation Collectors

A Will work a normal scheduled week of 30 hours.

B. Will be on the incentive plan to the same extent and under the same terms of Full
Time employees, with the exception of the difference in hours between a Part Time employee
{30 hours) and a Full Time employee (37 lfg hours).

el The hourly pay of Part Time employees in Solid Waste will be recalculated based
on the current 34 hours of pay, and paid over 30 hours without any loss of pay.

Section 8. Lay Offs

Part-time employees within a classification in a department shall ordinarily be laid off
before full-time employees are laid off. However, to meet the needs of the City andfor a

particular department, the City may override this provision and retain a part-time employee
rather than a full-time employee if, in the sole opinion of the City, the part-time employee is
better qualified or his/her retention is in the best interest of the City and/or department. The City
will articulate its rationale to the Union before the layoff occurs.

If a grievance arises out of Section 8 of this Article, the grievant will not be entitled to
back pay. For purposes of Section 8 grievance herein, the grievance shall cornmence at the
arbitration step of the grievance procedure.
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Section 9. - Pay Plan
There shall be no salary increases during Fiscal Year 2009/2010.

Merit Steps increases for part-time employees shall be reinstated effective July 1, 2014.
When Merit Step increase raises resume on July 1, 2014, such increase shall be based on the
starting point of the bargaining unit member’s status as of July 12, 2010. Accordingly, the time
period of suspension (July 13, 2010 through June 30, 2014) shall not be included in the
calculation of Merit Step increases.

Note that all employees will be paid no less than the Florida or Federal minimum wage
laws, whichever is higher.

Section 10.

Part Time employees performing work on any of the holidays set forth in Article 35,
Section 1, with the exception of the employee's birthday or personal sick leave, shall be paid
time and one-half of their straight hourly rate for each hour worked.

ARTICLE 49
HEART BILL
The City of Hialeah agrees to implement a Heart Disability Provision to be known as 70-

67 G.E.H. (General Employees Heart). The intent of this provision is to provide the benefits, as
detailed herein, to employees covered by this Agreement, who suffer a condition of impairment
as defined herein.

Section 1.

L. Scope of Provision 70-67 G.EH

v Any condition or impairment of health of any Employee caused by Tuberculosis,
Hypertension, Heart Disease or Hardening of the Arteries, resulting in total or partial disability
or death, shall be presumed to be accidental and suffered in line of duty unless the contrary be
shown by competent evidence.

B. Any condition or impairment of health as stated in "a" above caused directly or
approximately by exposure, which exposure occurred in the act or performance of duty at some
definite time or place without willful negligence on the part of the employee, resulting in total or
partial disability, shall be presumed to be accidental and suffered in the line of duty, provided
that such employee shall have successfully passed a physical examination upon entering such
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service, which physical examination, including electrocardiogram, failed to reveal any evidence
of such condition, and further, that such presumption shall not apply to benefits payable under or
granted in a policy of life insurance or disability insurance. This section shall be applicable to
employees only with reference to pension and retirement benefits with the City.

2 70-67 G.E.H. shall not extend or otherwise affect Chapter 440, Florida Statutes,
pertaining to Worker's Compensation. However, benefits pursuant to this provision, shall be offset
by any Workers' Compensation benefits, as well as any normal or disability retirement benefits.

3. Recipients eligible for 70-67 G.E.H. benefits shall be entitled to all the benefits and
subject to all the restrictions normally associated with Section 70-67 long-term disability (ie.,
health insurance, discontinuance of accnmulation of sick leave, ete.), but shall receive benefits
determined in accordance with 70-67 G.E.H. provisions.

Section 2. 70-67 G.E.H. Eligibili

L. Minimum of ten (10) years full time service as an employee of the City of Hialeah.

2. An otherwise eligible employee, who experiences an injury resulting from an on-
duty incident which is ultimately determined to be covered by Worker's Compensation, would
not require ten (10) years of service to vest in the 70-67 G.E.H. benefit, but would instead, be
entitled to receive normal 70-66/70-67 benefits.

3. An individual eligible to receive 70-67 G.E.H. benefits would not be entitled to
receive Section 70-66 or Section 70-67 benefits.

4, The following shall be utilized for the determination as to whether or not an
individual qualifies for Article 49, Heart Disability Provision Benefits:

Step 1.

The individual, at his/her cost, shall go to a physician of his/her choice to have his/her
personal physician determine whether or not he/she is disabled, as outlined in Article 49, Hear
Bill.

Step 2.

Within thirty (30) days of the determination of Step 1, if the applicant's personal physician
has found him/her to be disabled, within the guidelines of Article 49, said individual shall petition
the City of Hialeah Human Resources Director, for consideration of Article 49, Heart Bill, by
placing his/her request in writing and submitting it to the Department of Human Resources.
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Step 3.
Upon receipt of the request for consideration under Article 49 and the supporting letter

from the personal physician indicating the individual to be disabled, the City of Hialeah shall
select a doctor of its choice to examine the applicant.

Step 4.
The City shall provide the City physician a copy of Article 49, a copy of the job

description and a brief outline of light duty jobs for which the individual may be considered. The
City of Hialeah shall ask the physician to determine: I

(a) whether or not the individual is fit for regular duty;

(b) whether or not the individual is fit for partial disability as outlined in Article 49; or

(c) whether or not the individual should be considered totally disabled and receive the

benefit as outlined in Article 49.

Step 5.

If the City’s physician finds the individual eligible for partial disability or regular duty,
the City shall submit the doctor's findings to the employee's physician for reconsideration.

Step 6.

If the employee's physician, after reexamination and conferring with the City's physician,
finds the individual fit for regular duty or for partial disability, the City shall then place the
individual in the appropriate position.

Step 7.

If the employee's physician still feels the individual to be totally disabled and not eligible
for partial or regular duty after reviewing the findings of the City's physician, the two doctors
shall select a third doctor to review the findings of the other two doctors and to exam the applicant
for his/her determination as to whether or not the individual is physically fit for; (a) regular duty:;
(b) partial disability; or (c) total disability. The cost of the third doctor shall be a shared cost
between the City of Hialeah and the applicant.

Step 8.

If it becomes necessary to select a third doctor, the finding of the third doctor shall be
binding upon both parties with the individual being placed either into the appropriate position or
placed out on total disability. The third physician will be provided with a copy of the job
description, along with a brief outline of light duty jobs available, which was submitted under
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Step 4 to the City's physician. The third doctor shall then make a determination as to: (a) whether
or not the employee is fit for regular duty; (b) partial disability; or (c) total disability.

Section 3. Effect of Total Disability

Step 1.

If an eligible employee is totally disabled, but eligible for normal retirement, the employee
must apply for disability retirement within thirty (30) days of the decisive medical decision. The
employee would receive a disability retirement percentage based on the City's retirement progran.

Step 2

An employee determined to be eligible for 70-67 G.E.H. benefits shall receive as said 70-
67 G.E.H. benefits, a percentage of the employee's gross salary at the time of injury or medical
determination of total disability whichever occurs first, based on the following schedule:

YEARS OF SERVICE PERCENTAGE OF GROSS PAY
10 — 14 vyears 65%
15— 19 years 70%
20 years and over 75%

Section 4. Effect of Partial Disability
If an eligible employee is able to return to light duty, the City within medical limitations
would be permitted to employ the employee anywhere within the employee's

department/division in a job commensurate with their position. With the mutual consent of the

employee and the City, the employee may be placed in a position anywhere within the City
service. The employee shall be paid commensurate with the employee's classification and the

employee shall not lose bargaining status.

ARTICLE 50
SEPARATION PAY
Limitations on separation pay at time of retirement:
A.  Those employees with less than $25,000 will be paid in full the first year.
B.  Those employees with $25.000 to $50,000 will be paid $25,000 the first year, and the

remaining in the second year.
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e, Those employees with greater than $50,000 will be paid $25,000 the first year, $25,000
the second year and the balance the third year.

D.  Those employees being paid out in multi-years will receive interest on their remaining
monies equal to the interest received by the City on its funds, i.e., time weight average
based on Federal Funds, documented by financial statements.

E. If the employee dies before retirement or before receiving all of their separation pay, the
City shall pay the balance in full immediately upon request to the designated beneficiary,

or if there is none, to the person's estate.

ARTICLE 51
PERSONNEL BOARD

Section 1.

The City Council agrees to accept names of qualified candidates for consideration for
appointment to the Personnel Board. The Union may submit a list of three (3) names to the City
Council for one appointment.

Section 2.

If the names submitted to the City Council are unacceptable to a majority of the Council,
the Union shall be required to submit new names by the next regularly scheduled City Council
meeting.

Section 3.

If the Union fails to submit names as required within thirty (30) days from the date a vacancy
occurs, then the City Council may appoint a member from names of qualified candidates.

Section 4.
If a board member does not complete their full term, the Union shall resubmit names for

consideration for appointment for the remainder of said term.

ARTICLE 52
SOLID WASTE DIVISION
The City will determine the number of employees that will be regularly utilized by the
City for the program. The total number of employees required to staff all the program will be the

minimum number of Civil Service slots that are to be filled with the Civil Service personnel.
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Nothing herein is intended to impose or restrict the City's power to set the number of routes
and/or the number of employees regularly employed on each route or administer this program
including determining the number or classification of employees to be employed in the program.

The City has contracted to a private vendor the collection of garbage, bulky waste and

yard waste. The City retains its right to make further adjustments to the program including but
not limited to the contracting of recycling materials as it sees fit.

: The City may use two crews (back-up crews) to supplement services on a rotating
basis.

2 The backup crews shall stay until released by the Department of Public Works
Director or his/her designee, pending confirmation from inspectors that all
services are complete.

3 Crew members may be allowed to leave when their respective assignments are
complete. Truck drivers may be asked to proceed to the landfill or transfer station.

4. Any employees working overtime shall be paid only after an employee wnﬂcs
more than 17 1."2 hours of actual work 1n a workweek.

City recycling crews shall bid by sections annually, so that the bids for routes/sections take

effect February 1% of each year, as needed. In the event of further adjustment are made to the
program by the City, and City recycling crews are no longer the bid requirement is null and void.

ARTICLE 53
TARDINESS POLICY

1. All employees are expected to report to work and return from breaks/lunches on
time.

2. Where an employee is tardy, five (5) minutes or more, they shall provide a written
explanation that the supervisor shall review and determine whether it is acceptable or
unacceptable. Where the tardiness is due to an unacceptable reason, discipline shall be imposed
in accordance with the violation schedule stated below and the employee will be deducted fifteen
(15) minutes leave without pay, unless the tardiness exceeds fifteen (15) minutes, in which case
the employee will be docked the entire tardiness period.
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VIOLATIONS OF THE TARDINESS POLICY (TARDINESS UNDER THIS SECTION)
SHALL RESULT IN THE FOLLOWING:

THIRD TARDY Written notice to employee reminding them

IN A CALENDAR YEAR: of the tardiness policy.

FIFTH TARDY Written reprimand and written notice

IN A CALENDAR YEAR: indicating that the sixth (6th) tardiness will result in

the employee being subject to a suspension of three
(3) days leave without pay.

SIXTH TARDY Suspension of three (3) days leave without pay and

IN A CALENDAR YEAR: written notice indicating that the seventh (7th)
tardiness will result in the employee being subject to
dismissal.

SEVENTH TARDY Subject to dismissal.

IN A CALENDAR YEAR:

3. Where an employee is tardy less than five (5) minutes, they shall provide a
written explanation for supervisory review. Less than five (5) minutes tardiness, may also result
in corrective action, where necessary, and reflected in the annual evaluation (i.e., counseling,
Warnings).

4. All employees are reminded that entries on sign-in sheets must be accurate, and any
false statements shall be grounds for discipline, up to and including dismissal, in accordance with
the Civil Service Rules and Regulations. Management shall determine the method by which

employees’ time is recorded.

ARTICLE 54
Reserved
[Intentionally left blank]
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ARTICLE 55
EMERGENCY OPERATIONS
In the event of an emergency, as determined by the Mayor or his designee, employee(s)
failing to report for work, without a reasonable excuse, will be subject to disciplinary action.

ARTICLE 56
UNIFORM POLICY

Section 1 - Uniforms

Employees in uniformed areas will be issued uniforms as follows:
Initial distribution — five (four in Solid Waste). Individual uniforms will be replaced upon return
of the old uniforms, when the old uniforms warrant replacement, as determined by management.
Section 2 — Safety Shoe Allowance

The City will reimburse in an amount not to exceed $75.00 each fiscal year to
purchase/replace safety shoes for the following employees working in the listed departments:

Water & Sewers

Heavy Equipment Operator

Lift Station Mechanic

Mechanic [I

Meter Reader

Senior Meter Reader

Service Worker

Utilityman

Utility Electronic/Electrician Tech
Water & Sewers Foreman

Water & Sewers Journeyman Apprentice
Water & Sewers Journeyman
Water & Sewers Supervisor

Construction & Maintenance

ASC Mechanic Assistant
Construction Crew Foreman
Construction Supervisor [
Construction Supervisor I1
Electrician

Electrician Apprentice
Electrician Supervisor
Plumber
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Plumber Apprentice

Service Worker

Skill Craftsman

Skill Craftsman Apprentice

Small Appliance Apprentice & Air Conditioning Assistant Mechanic
Stockroom Clerk

Truck Driver

Utilityman

Streets & Stormwater

Heavy Equipment Operator
Roadway Construction Supervisor
Service Worker

Service Worker (P/T)

Spray Technician

Stormwater Utility Technician
Streets Construction Foreman
Streets Engineer

Streets Inspector

Streets Journeyman

Truck Dnver

Utilityman

Fleet Maintenance

Automotive Parts Counter Person
Automotive Supervisor [
Equipment Service Worker
Hydraulic Technician
Mechanic 1 & 11

Service Worker

Service Worker (P/T)
Stockroom Clerk

Tire Repair Person

Truck Driver

Utilityman

Utilityman (P/T)

Welder

Solid Waste
Equipment Operator
Heavy Equipment Operator

Sanitation Collector
Sanitation Collector (P/T)
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Sanitation Inspector
Service Worker
Service Worker (P/T)
Solid Waste Supervisor
Truck Driver
Utilityman

Utilityman (P/T)

Parks & Recreation

Parks & Recreation Journeyman
Service Worker

Service Worker (P/T)

Truck Driver

Utilityman

Utilityman (P/T)

Maintenance Worker
Telecommunications Division
Electronics Technician

Journeyman
Service Worker

Utilityman

Fire Department

Fire Inspector

Fire Plans Examiner

Buildi ent

Building Inspector

Electrical Inspector

Mechanical Inspector

Plumbing lspector

The above listed employees are required to purchase and wear appropriate safety shoes
according to specific department specifications. To be eligible, employees must have completed
their mitial probationary period. Reimbursement will be made upon proof of purchase of the proper
safety shoes. Replacement of lost, destroyed, or damaged safety shoes within the fiscal year will be
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at the expense of the employee. A reasonable length of time shall be allowed for the listed
employees to acquire the necessary safety shoes. The Department Head shall provide employees
with information necessary to ensure that the safety shoes meet the Department's specification,

ARTICLE 57
DIRECT DEPOSIT
The City agrees to offer direct deposit of employees’ paychecks. There will be one
opportunity annually to sign-up or withdraw from the direct deposit program. Money will be
wired transferred no later than 3:00 p.m., on Friday of the pay week.
Deferred Compensation payments will be transmitted by wire transfer on the Monday

following payday, as soon as arrangements can be made with the financial institution.

ARTICLE 58

Reserved

[Intentionally Left Blank]

ARTICLE 39
REIMBURSEMENT

Any Public Safety Communications Officer, Police Dispatcher, Fire Communications
Dispatcher, or 1.D. Technician I, who receives outside training at the City’s direction and who
resigns without a reason deemed acceptable in the sole discretion of the Mayor, or is terminated
within three (3) vears after their training is completed, will be responsible to reimburse the City
in the amount of $700.00, for the costs associated with their training.

The City reserves the right to withhold up to and including $700.00 from any funds that
the employee would be entitled to receive from their accumulated time banks, or their annuity

savings fund, upon separation and apply the withheld funds to satisfy this reimbursement

Provision.
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SIGNATURE PAGE

FOR THE
COLLECTIVE BARGAINING AGREEMENT

BETWEEN THE CITY OF HIALEAH, FLORIDA, AND AFSCME LOCAL 161,
EXECUTED ONTHIS 4 DAY OF SEPTEMBER 2017.

ON BEHALF OF THE CITY: ON BEHALEOF THE UNION:

Sy - 18 FerZ
Carlos Hernandez Date avid Alonso Date
Mayor President
Atltest:
'YM“ F14- 1
Marbelys Fatjo Date

(Seting City Clerk

ﬂr,lE[zrﬂ?
Dite !
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CITY OF HTALEAH » RISK MANAGEMENT DPEPARTMENT
2017 OPEN ENROLIMENT FOR ALL FULL-TIME EMPLOYEES AND PART-TIME

EMPLOYEES ELIGIBLE FOR HEAL TH INSURANCE

The City is conducting open enrollment for the various insurance programs (HMO Low Option, HMO High Option,
Base Plan, Premier Plan, Dental, Vision, and GAP) with benefit counselors from Colonial Life who will visit each City
department from Monday, October 24, 2016 through Friday, November 18, 2016. For calendar year 2017, there are no
rate changes with the Base Plan or Premier Plan and only minor changes to the Plens as required by federal law,
including the Patient Protection and Affordable Care Act (PPACA). There are no rate changes with the HMO Low
Option and HMO High Option, and only minor changes to the Plans because of the transition from Coventry Healthcars
to Aetna Healtheare and because of any new federal law requirements. Anyone who desires to make a change must do
so during the open enrollment and must remain within that plan until the next open enrollment scheduled by the City. If
you have dependents on your insurance plans, you must provide documentation to verify their eligibility during this
open enrollment (see below), All elections for insurance coverage arc cffective January 1, 2017.

Important Notice rdi ndeni Elizibility V'
Employees must provide the following documentation to benefit counselors if they are interested in having dependents
claimed on the insurance programs for 2017. Documentation to verify eligibility is as follows:

1) Spouse— Copy of Marriage Certificate

2} Child(ren) — Copy of Birth Certificate, Adoption Certificate, Court Order establishing legal guardianship

3} Stepchild{ren) — Copy of Birth Certificate and Marriage Certificate

4) Grandchild(ren) — Copy of Birth Certificate of child and copy of legal guardianship, adoption, or foster care
document from the Courts. Grandchildren are covered up to 18 months of age.

FAILURE TO PROVIDE VERIFICATION DOCUMENTATION FOR YOUR DEPENDENTS WILL RESULT
IN THE INABILITY TO ENROLL THEM IN THE CITY’S INSURANCE PROGRAMS FOR 2017.

Visiop. and Supplemental Life
Anyone curtently enrolled with the GAP Plan with American Public Life will need to enroll during open enrollment or
their coverage will terminate as of December 31, 2016. Metropolitan Life Insurance Company is providing a new
supplemental term life insurance plan with increments of $10,000.00 to a maximum of five times the employee’s salary
or $500,000.00,

Patient Protection and Affordable Care Act (PPACA) and Health Insurance Marketplace

_Please be advised that that there may be more affordable and suitable options for your dependents’ health insurance
coverage through the health insurance marketplace with coverage starting January 1, 2017. Your dependents may be
¢ligible for coverage through the Marketplace with lower costs on deductibles, copayments, and coinsurance depending
on their income. More information is available regarding the Health Insurance Marketplace at wow. healthcare.sov.

If you have any questions regarding any of the above information, please call the Risk Management Office at (305) 883-
8039 or (305) 883-8048. Please visit the Risk Management Page of the City’s website at www hialeahfl. gov to view
the Summary Plan Descriptions, Summaries of Benefits and Coverages, and other descriptions or updates regarding the
City’s different insurance programs.




CIUDAD DE HIALEAH * DEPARTAMENTO DE GESTION DE RIESGO
INSCRIPCION ABIERTA DE 2017 PARA TODOS LOS EMPLEADOS A TIEMPO COMPLETOQ

Y LOS EMPLEADQOS A TIEMPO PARCIAL ELEGIBLES PARA SEGURQ MEDICO

La Cindad estd lNevando a cabo la inscripeitn abierta pare los diversos programas de segures (HMO de “Baja Opeidn®, HMO de
*Alta Opcién™, Plan Bésico, Plan Premier, Plan Dental, Plan de la Vista y el “GAP”) con los consejeros de beneficios de Colonial
Life que van a visitar cada departamento de la Ciudad desde el lunes 24 de octubre de 2016 hasta el viernes 18 de noviembre de
2016. Para el afio calendaric 2017 no habré cambios de tarifa en €] Plan Basico ni en el Plan Premier y solamente cambios menores
en los Planes que exijan las leyes federales, que incluyen la Ley de Proteceidn del Paclente y de Cuidado de Salud Asequible
(“Patient Protection and Affordable Care Act™ o “PPACA™). No habrd cambios en las tarifas del HMO de "Baja Opcidn” nien el
HMO de “Alta Opcién”, ¥ solamente cambios menores en los Planes causados por la mansicion de Coventry Healtheare a Aetna
Healtheare o por los nuevos requisitos de las leves federales. Toda persona que desee hacer un cambio deberd hacerlo durante la
inscripcitn abierta y deberd permanecer en ese plan hasta el praximo perfodo de inscripeién abierta gue programe la Cindad. Si
usted tiene dependientes ¢n sus planes de segures, deberd entregar documentacién para verificar su clogibilidad durante este
periodo de inseripeitn ablerta (vea 2 continuacidn), Todas las coberturas de seguro que se escojan entran en vigor el 1% de enero de
2017.

Aviso importante con respecto a la verificacién de la ¢ il de dependi
Los empleados deberén proporcionar la siguiente informacién a los consejeros de beneficios si tienen interés en reclamar
dependientss en Jos programas de seguros del 2017, La documentacitn para verificar la elepibilidad es la siguiente:

1) Cényuge—Copia del Certificado de Matrimonie s . b

2) Hijo(s) - Copia del Certificado de Nacimiento, Certificado dé Adapeién, Orden Judicial que designa al Tutor Legal

3} Hijastro(s) — Copia del Certificado de Nacimiento y del Certificado de Matrimonio

4) Nieto{s) — Copia del Cerlificado de Nacimiento del nifio ¥ copia del documento emitide por las Cortes que estableco el
tutor Jegal, Ja adopeion o el cuidado de crianza (“foster care™) del nifio. Los nietos estén cubiertos hasta la edad de 18

mMeses,

EL NO PROPORCIONAR DOCUMENTOS DE VERIFICACION PARA SUS DEPENDIENTES CAUSARA EL NO
PODER ]I*I_ECZE]B[ELGS EN LOS PROGRAMAS DE SEGUROS DE LA CIUDAD PARA EL 2017.

“GAPT, Dental. de la Viste de Pla i ros de Vida
Toda persona que esté actualmente nscrita-en <l Plan *GAP" con American Public Life tendrd que inscribirse durante el perfodo de
inscripeidn abieria o, si no, su cobertura terminard el 31 de diciembre de 2016,  Meiropolitan Life Insurance Company estd
brindando un fivevo plan de seguro de vida a término fijo con incrementos de $10,000.00 hasta un méximo de cinco veces &l salario
del empleado o $500,000.00,

La Ley de Protecci i Cuidado de Salud Aseguible ACA™ v el Mercado de los Seguros de Salud

Tenga presente que en &l mercado de los seguros de safud poede haber opeiones de coberfura més asequibles ¥ convenientes para
sus dependientes con las coberturas que comienzan el 1% de enero de 2017. Quizé sus dependientes scan elegibles a cobertura en el
Mercado de Seguros de Salud (conocide en inglés come el "Marketplace™), com coslos més bajos en deducibles, copagos y
coscgurns dependiendo de sus ingresos. Hay més informacion disponible sobre el Mercado de los Seguros de Salud en

wrwe healtheare.oov.

Presuntas e informacidn adicipnal ;
51 tiene preguntas acerca de cualquier aspecto de esta informacidn, llame a la Oficina de Gestidn de Riesgos al (305) 883-8059 o al

(305) B83-8048. Visite la Pigina de Gestion de Riesgos en el sitio web de la Ciudad en www.hjaleshfl.mov para ver las
Descripciones de los Resimenes de los Planes, los Resimenes de los Beneficios y Coberturas, y demds descripeiones o
actualizaciones de los diferentes programas de seguros de la Ciudad.
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2017 DEPENDENT VERIFICATION REQUIREMENTS

As a City of Hialeah Employee or Retiree it is required that rovide proof of
ELIGIBILITY i e claimi Dependent for the 2017 plan year. If you cannot
provide evidence of eligibility for a claimed dependent satisfactory to the City,
the Dependent will not be allowed to participate in the City-Sponsored insurance
and benefit plan options.

Employees and Retirees must provide the following documentation to benefit
counselors if they are interested in having dependents claimed on the insurance
programs for 2017. if you are unable to meet with a benefit counselor to have
your dependents verified, you must emaif the appropriate documentation to
Lourdes Munder, Risk Management Specialist 1, at LMunder@hialeahfl.gov.
Documentation to verify eligibility is as follows:

1) Spouse - Copy of Marriage Certificate

2) Child{ren) — Copy of Birth Certificate, Adoption Certificate, Court Order
establishing legal guardianship

3) Stepchild(ren} — Copy of Birth Certificate and Marriage Certificate

4) Grandchild(ren) — Copy of Birth Certificate of child and copy of legal
guardianship, adoption, or foster care document from the Courts.
Grandchildren are covered up to 18 months of age.

FAILURE TO PROVIDE VERIFICATION DOCUMENTATION FOR YOUR
DEPENDENTS WILL RESULT IN THE INABILITY TO ENRGCLE THEM IN THE
CITY’S INSURANCE PROGRAMS FOR 2017.




2017 EMPLOYEE BI-WEEKLY PREMIUM RATES

HEALTH INSURANCE
HMO Low Optionwith |HMO High Option with| Mg 23 Jﬁ“‘.‘”ﬁ“
Actna Healthare Kotk Higalthenrs. | o nistered by s
United Healthcare United Healthcare
‘Employee only §32.44 $40.70 $50.71 58052
Employee and Spouss £66.91 $E0.75 £123.63 £193.00
Emplayee and Child{rsn) §59.92 §73.72 $114.90 F180.17
Emploves and Family §110.42 5148.15 $173.31 $270.55
GAP (GAP CAN ONLY BE USED WITH HMO PLANS)
GAFP through American Public Life with HMO Low |  GAP through American Public Life with
Option HMO High Option
Ages 18-54 Apes 55+ Ages 18-54 Ages 55+
plovee only 58.79 Fl6.74 B16.04 $24.05
Emploves and Spouse §18.96 $33.52 §28.86 43,29
Employee and Child{ren) $21.38 $29.46 $31.27 $39.29
Employee and Family $34.32 fi3.80 | " H4dIn £58.53
DENTAL AND VISION
Dental HMO Solstice | Dental HMO Solstice | 1, s ppy 30 with | Vision with United
ST700B-SHP! D1068 with S500B/ DI06T with United He L
United Healthcare United Healtheare aitcan
\Employee only $6.15 $6.78 $17.25 $2.65
Doable $10.74 $11.87 $31.63 §5.31
Family §15.95 $17.51 §50.89 37.12




Now’s your chance to boost your
life insurance with a special offer.

Excluslve for City of Hialeah employees:

Sample A. Sample
1234 Main Strest
Anytown, U5 12345-6789

[Sampie A, Sampla]:

Chances are you may not have encugh life insurance coversge for
yourself or your loved ones.”

That's why the City of Hialeah has partnered with MetLife to give you
iids epportunity to get the coverage you need. The Gity of Hizleah
provides you with basic life and ADED insurance, but more than 70
million Americans say they don't’ have enough life insura nce.

Now you can get extra protection with no or fewer medical questions
to answer when you apply, Applying for $200,000 or less of coverage
does not reguire any medical questions. Higher amounls, up to
$500,000, only requira 5 medical questions. We'ra making it:

Simple:

= Answer 5 easy medical guestions
# DOnly takes 3 few minutes to apply
= Ma health exam

Affordable:

= Competitive rates available through our group plan
= Cover yourself and your loved ones

« Low monthly payroll deductions

Don't miss out on this special opportunity to get extra protection for
you and your loved ones,

P.5. This offer may not be repeated or renawed, 50 please
apply by November 18, 2016.

Have questions? Call (877) 638-4671
Monday — Friday, 8 a.m.— 11 p.m. Eastern

rﬁALEﬁ“ﬁ

Apply from
October 24 — November 18

See how affordable it can be to get

coverage:

e EaneApel T TR

EETRSEe

Under 25 ; 50.070 .

25-29 $0.070

30-34 $0.080

| 35-39 $0,091

| 40-44 $0.137
-, 4549 $0.210 :'
' 50-54 $0.322 |

55-59 $0.540

60-64 $0.812

65 & Above 51.431

The rotes shown ore the manthiy cost per 1,000 of covernge.

What's the right amount?

5. We recommend 60% of your
g annual Income times the

B number of years until you

& retire.
& much, try our calculator at

*To help you see how

Metlife
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55,000 i 5550 i §1,000 b/ 32,000 OutokNebwork [=4 5500 In/ §750 Qub-ci-Netwark
$10000 i §7.000 $3.000 &/ 86,000 CulpkNabwork |1t £4.000 In /82,250 Cul-of Kabead
4% 1; % b % : 0%
£10 no-pay - E20 co-pay ;ﬂ $15 co-nay 2 §25 co-pay
£75 capay ] 550 co-pay 84l co-nay H $50 so-pay
L) Y . } o
§15 co-pay §60 copay $25.co-pay 326 copay
A% AFTER CYD 3% AFTER CYDH 20% AFTER CYD : 10% AFTER CYD
4% AFTER CYD 50% AFTER CYD 2[%% AFTERCYD 10% AFTER CYD
e ay 0% 10% AFTER £YD
§75 co-pay 575 co-pay 20% AFTERCYD 10% AFTER CYD
§300 co-pay $300 co-pay E260 co-pay 2 $750 no-pay
b §60 oo- B5l co-pay 850 oo pay
534 §10 co-pay 7510 co-pay 10 eapay §10 copay
540 co-pay $40 copay S0 oopay 0 co-pey
$60 co-pay S0l copay §50 co-pay 850 co-pay
2% % 2%
WOHE MONE §5 $
ielndes CYD, Colns, & Copays (5] Includes CYD, Coins, & Copays & Includes CYT, Coing, & Copays Includes €YD, Colns, & Copays

35,350 §4500 4,000 b/ 56,000 Out-oFHobwork [ $2,000 b /35,000 Out-of Nobwarh
$12.700 54800 $12,000 . §24 006 Out of-Hid 000 b /518,000 Outof Nebeari
Uniinted Unliged Unimied Uniavid

Wiax $13,500 per family per O

Max $12,060 per family per Cy*

Up o 5350 per ground fransport
Up fo $1,000 per air transport
Limited to one trip per CY confined as an inpatient*

Up to $350 per ground bensport
Up to $1.000 per air bansport
Limited to one tiip per CY confined asan inpatient

Ee G Pt

Physician - 325 per visit
Specialist-§50 per visit
For trestment in hospifal culpattent faclity or physidan's

L

e isdabe Hoelint s
$250 per covered person per CY* $250 per covered person per CY*
Up to $350 per ground bip Up to $350 per ground irip
Up te $1000 per air transport Up to $1000 per ajr transport
Limited to one trip per CY* residing less than 1§ hrs*

Limited fo one lip per O * residing less than 18 hrs*
ik .:1 — .*_'__

Fhysician - 525 per visit
Specialist - 550 per visit
Fr treatrent in hospital oufpoatient facility or physician's

affice

Halendar Year




Declur:ﬁ:le ﬂndemduﬂfﬁ!rﬂy} A
Applied to Preventive HA M
Annoal Maximum Unlimited Unlimited
Dut—o[—Netwn:kEdmbumemuﬁ LICR B0th M

Oral Evaluations Prevenive o0 -50 00120 - 50
Intraoral Series, X-rays Prevarive 00210 - 50 D20 - 80
Prophylaxis {Cleanings) Proveniive Diti0- 50 D1110-$0
Flouride Treatment Prevenfve D1208 - §0 D108 - 50
Sealants Prevenive 01351 - $0 01361 -850
Restorations{Amualgams or Conmosiie ) Baslo 02140 - §0.or 02330 - £30 D2140 - 50 or 02330 - §25
[Simple Extractions Besic D740 - 520 D714 - 510
Pericdontics Scaling/ Planning Maior D4910 - 550 o 04510 - §45
Endodontics (Root Canal) Maior 03310~ 3110 D3310 - $100
Complex Extractions Major 07241 - $135 O7241 - $128
Tiajor DE740 - $245 DE'HD $240

IChild Ortho to Age 19

50561:mm$1

Once swry 12 months

Spectacle Lenges Onee every 12 monkhs
Frames Onca pvery 24 months

Single Vision Lenses Corered 100% aller copay
Bifocal Lenses Coverad 100% after copay
Trifocal Lenses Conmred 100% aﬁermpﬁf

Conerad 1m%aitlafm-pay IJp o6 buxadlwmumtaﬁs

Elective
All Cther Elective Congact Lenses S150 Allowance
Necessary Contact Lenses Cowered 100% afer copay
Frame Relail Allowarce Up 1o 5100, hen 30% discount off frame overage

Laser Visiom Discount

18% discount off ssual and customary prices, or 5% off
promafional prices at salect provider locafioas




City of Hialeah - Human Resources Department

Bi-Weekly pay schedule for AFSCME - Full Ti employees in the City of Hialeah that was in effect on 10/30/2017.
Range Date Step01 Step02 Step03 Step04 Step05 Step 06 Step07 Step08 Step 09 Step 10 Step 11 Step 12 Step 13 Step 14
41 nwomz 659.00 691.00 72800 762.00 831.00 870,00 913.00 972.00 1004.00 1049.00 1101.00 1160.00 1229.00 1290.00
42 iomo0i7 760,00 802.00 842.00 888.00 961.00 989.00 1028.00 1064.00 1104.00 1151.00 1212.00 1272.00 1345.00 1418.00
43 ios20i7 838,00 885.00 930.00 979.00 1062.00 1099.00 1135.00 1167.00 1213.00 1268.00 1318.00 1390.00 1466.00 1546.00
44 js0iz 877.00 921.00 972.00 1023.00 1112.00 1158.00 1226.00 1272.00 1313.00 1361.00 1420.00 1489.00 1562.00 1650.00
45 iws20i7 958.00 1004.00 1059.00 1115.00 1206.00 1263.00 1329.00 1380.00 1435.00 1489.00 1560.00 1640.00 1727.00 1819.00
46 108207 999.00 105200 1104.00 1161.00 1263.00 1329.00 1390.00 1470.00 1536.00 1593.00 1662.00 1746.00 1828.00 1930.00
47  10820071099.00 1156,00 1216.00 1283.00 1390.00 1444.00 1503.00 1587.00 1644.00 1715.00 1788.00 1874.00 1971.00 2074.00
48  1os20071121.00 117900 1239.00 1306.00 1415.00 1503.00 1590.00 1697.00 1769.00 1851.00 1939.00 2035.00 2141.00 2257.00
49 nwa0071161.00 1227.00 1288.00 1358.00 1469.00 1590.00 1699.00 1827.00 1909.00 1997.00 2098.00 2207.00 2323.00 2450.00
30 10820171329.00 1404.00 1473.00 1553.00 1686.00 1766.00 1843.00 1945.00 2032.00 2128.00 2225.00 2333.00 2448.00 2586.00
51 10820071346.00 1417.00 1495.00 1569.00 1699.00 1841.00 1971.00 2110.00 2197.00 2287.00 2384.00 2490.00 2602.00 2746.00
52 10w20071446.00 1518.00 1600.00 1686.00 1827.00 1945.00 2087.00 2270.00 2361.00 2463.00 2576.00 2686.00 2811.00 2962.00
53 10820171536.00 1608.00 1696.00 1784.00 1934.00 2055.00 2213.00 2446.00 2543.00 2653.00 2757.00 2883.00 3011.00 3181.00
54 pwea0171704.00 1798.00 1891.00 1991.00 2128.00 2237.00 2377.00 2611.00 2710.00 2825.00 2944.00 3063.00 3202.00 3382.00
55  wso0171821.00 1919.00 2017.00 2123.00 2299.00 2419.00 2539.00 2778.00 2883.00 3001.00 3125.00 3237.00 3373.00 3556.00

10/30/2017




City of Hialeah - Human Resources Department

Bi-Weekly pay schedule for Confidential employees in the City of Hialeah that was in effect on 10/30/2017.

Range Date Step 01 Step02 Step 03 Step 04 Step 05 Step 06 Step 07 Step 08  Step 09 Step 10 Step 11  Step12 Step 13 Step 14

21 iem2017 659.00 691.00 728.00 762.00 831.00 870.00 913.00 972.00 1004.00 1049.00 1101.00 1160.00 1229.00 1290.00
22 ies2007 760.00 802.00 842.00 888.00 961.00 989.00 1028.00 1064.00 1104.00 1151.00 1212.00 127200 1345.00 1418.00
23 iow2017 838.00 885.00 930.00 979.00 1062.00 1099.00 1135.00 1167.00 1213.00 1268.00 1318.00 1390.00 1466.00 1546.00
24 ios2017 877.00 921.00 972.00 1023.00 1112.00 1158.00 1226.00 1272.00 1313.00 1361.00 1420.00 1489.00 1562.00 1650.00
25 mws20i7 958.00 1004.00 1059.00 1115.00 1206.00 1263.00 1329.00 1380.00 1435.00 1489.00 1560.00 1640.00 1727.00 1819.00
26 ios20r7 999.00 1052.00 1104.00 1161.00 1263.00 1329.00 1390.00 1470.00 1536.00 1593.00 1662.00 1746.00 1828.00 1930.00
27 1020171099.00 1156.00 1216.00 1283.00 1390.00 1444.00 1503.00 1587.00 1644.00 1715.00 1788.00 1874.00 1971.00 2074.00
28 1ow20r71121.00 1179.00 1239.00 1306.00 1415.00 1503.00 1590.00 1697.00 1769.00 1851.00 1939.00 2035.00 2141.00 2257.00
29 io#20171161.00 1227.00 1288.00 1358.00 1469.00 1590.00 1699.00 1827.00 1909.00 1997.00 2098.00 2207.00 2323.00 2450.00
30 10420171329.00 1404.00 1473.00 135300 1686.00 1766.00 1843.00 1945.00 2032.00 2128.00 2225.00 2333.00 2448.00 2586.00
31 i0w20071346.00 1417.00 1495.00 1569.00 1699.00 1841.00 1971.00 2110.00 2197.00 2287.00 2384.00 2490.00 2602.00 2746.00
32 ww20071446.00 1518.00 1600.00 1686.00 1827.00 1945.00 2087.00 2270.00 2361.00 2463.00 2576.00 2686.00 2811.00 2962.00
33 ww20071536.00 1608.00 1696.00 1784.00 1934.00 2055.00 2213.00 2446.00 2543.00 2653.00 2757.00 2883.00 3011.00 3181.00
34 1w2071704.00 1798.00 1891.00 1991.00 2128.00 2237.00 2377.00 2611.00 2710.00 2825.00 2944.00 3063.00 3202.00 3382.00
35 wa20071821.00 1919.00 2017.00 2123.00 2299.00 2419.00 2539.00 2778.00 2883.00 3001.00 3125.00 3237.00 3373.00 3556.00

10/30/2017



City of Hialeah - Human Resources Department

Hourly pay schedule for AFSCME - Part Ti employees in the City of Hialeah that was in effect on 10/30/2017.

Range Date Step 01

Step 02 Step 03  Step 04

Step 05 Step 06 Step 07

Step 08 Step 09 Step 10 Step 11

Step12  Step 13 Step 14

i
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96
100
101

1012008
10712008
10712008
i di20s
18207
1207
HENT
120l
112008
L2008
1012008
10 L2008
1 L2008
M 12008
T8
1012008
I 12008
012008
far 12008
H07 12008
T 12008

2008

11.38
12.47
13.01

8.10
8.10

8.10
8.28
9.63
8.28
10.72
8.82
11.26
12.88
18.29
12.62

26.70
13.73
16.50
45.50

11.66
12.74
13.28
29.00
8.17
8.22
8.10
8.59
8.82
9.91
3.82
10.99
9.36
11.53
13.75
19.37
13.16

26.97
14.81
16.77
45.77

11.93
13.01
13.55
29.24

8.59
8.32
9.13
9.63
10.18
9.09
11.26
9.91
11.80
14.83
20.45
13.96
10.61
27.24
15.87
17.04
46.04

10/30/2017



Range Date Step01 Step 02

City of Hialeah - Human Resources Department

Step 03 Step04 Step05 Step 06 Step 07

Step 08  Step 09 Step 10 Step 11

Hourly pay schedule for AFSCME - Part Ti employees in the City of Hialeah that was in effect on 10/30/2017.

Step 12 Step 13

Step 14

102 3207 55.00
103 intz0es 2048 2098
104 roa-2008 3525 3550

75.00
21.48
3575

10/30/2017






